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PREAMBLE
Introduction
The Freedom of Information (FOI) Acts established three statutory rights:

· a legal right for each person to access information held by public bodies;

· a legal right for each person to have official information relating to him/herself amended where it is incomplete, incorrect or misleading;

· a legal right to obtain reasons for decisions affecting oneself.

The Acts asserts the right of members of the public to obtain access to official information to the greatest extent possible consistent with the public interest and the right to privacy of individuals.

This reference book has been prepared and published in accordance with the publication requirements set out in Sections 15 and 16 of the Freedom of Information Acts, 1997 and 2003.  Its purpose is to facilitate access to official information held by the Department, by outlining the structure and functions of the Department; details of the services provided; how they may be availed of; information on the classes of records held; and information on how to make a request to the Department under the Freedom of Information Acts, 1997 and 2003.

The FOI Acts provide for public access to information held by the Department which is not routinely available through other sources.  Access to information under the Acts is subject to certain exemptions and involves specific procedures and time limits.

The material in this manual is intended as a guide only.  It does not purport to be comprehensive and is not a definitive interpretation of national legislation (primary and secondary) and EU Directives and Regulations administered by the Department of the Communications, Energy and Natural Resources.  Persons seeking more detailed information or further clarification on any matter referred to in this Reference Book should contact the Department's Press and Information Officer (Telephone 01 - 6621606; 1890 44 9900; Fax: 01 - 6611267).

Routinely Available Information
The Department makes information routinely available to the public in relation to its functions, activities and schemes.  This information will continue to be available informally without the need to use the FOI Acts.  This reference book highlights, in relation to each of the Department's activities, where information of this nature is available.

This reference also lists the topics on which records are held by Divisions and it may not be necessary, in all cases, to use the FOI Acts to access these records. Anyone seeking information should contact the relevant Section in the Department who will advise whether the information required can be provided directly or whether a formal application under the FOI Acts will be required. 

FOI Requests
The procedures to be followed in requesting information under the FOI Acts are detailed in this reference book.  It should be remembered that requests for records should be in writing and must indicate that the request is being made under the Freedom of Information Acts.
Section 15
The Section 15 portion of this manual contains a general description of the structure and organisation of the Department of Communications, Energy and Natural Resources, the functions, powers, and duties of the Department, any services the Department provides for the public and the procedures by which such services may accessed.  Section 15 also contains a general description of the classes of records held by each of the Divisions within the Department and is published in accordance with the requirements of Section 15 of the FOI Acts.

Section 15 describes the arrangements made by the Department:

· to enable a person to obtain access to records held by the Department,

· to enable an individual to apply for the amendment of any records that relate to personal information in respect of the individual, where such records are inaccurate, incomplete or misleading,

· to enable a person to obtain access to reasons for decisions made by the Department directly affecting that person,

· for processing requests under section 7 or applications under sections 17 or 18 of the Act,

· information on charges,

Section 16
The Section 16 portion of the manual contains details of:
· the rules, procedures, practices, guidelines and interpretations used by the Department, and an index of any precedents kept by the Department, for the purposes of decisions, determinations or recommendations, under or for the purposes of any enactment or scheme administered by the Department with respect to rights, privileges, benefits, obligations, penalties or other sanctions to which members of the public are or may be entitled or subject under any enactment or scheme, and

· appropriate information in relation to the manner or intended manner of administration of any such enactment or scheme.

Copies of the manual are available free of charge from the Press Office, Department of the Communications, Energy and Natural Resources, 29 – 31 Adelaide Road, Dublin 2

HOW TO GET INFORMATION
Provisions of the Freedom of Information Acts
The following records come within the scope of the Acts:

Records containing Personal data on individuals:
From 21 April, 1998, persons have the right to see all records relating to personal information relating to them held by the Department.  This right applies not only to records created after 21 April, but to records created at any time in the past.

Records containing Personnel data:
Personnel records in the Department are available to staff of the Department.  All records created from 21 April, 1998 will be available as well as records created in the three years prior to that date.

Other records:
Subject to a limited number of exceptions, all other records created in the Department after 21 April, 1998 are available on request under the FOI Acts.  Where records created after 21st April cannot be understood without access to records created before this date, then there is a right of access to the earlier records.

Applications under the FOI Acts
All applications under the FOI Acts for -

· access to records held by the Department; 
· correction of personal information relating to an individual held by the Department, where it is inaccurate, incomplete or misleading;  and

· access to reasons for decisions made by the Department directly affecting an individual 
should be addressed to:


Freedom of Information Unit

Department of the Communications, Energy and Natural Resources


Elm House,

Earlsvale Road,


Cavan


Ph: 01 678 2903

Email: FOI.Unit@dcenr.gov.ie 

Note: Various fees apply to applications under the FOI Acts and these are outlined in the later section on Fees 
When making an application for records under the FOI Acts the following points should be borne in mind:
· The application should be in writing.
· The application must indicate that the information is sought under the Freedom of Information Acts, 1997 and 2003.
· The application should indicate if information is desired in a particular form i.e. photocopy, computer disk, etc.

· The application should contain sufficient detail to enable the staff of the Department to identify the record.  If the requestor has difficulty identifying the precise records required, staff of the Department can be consulted to assist in the preparation of the request.

· When seeking personal information, the application should be accompanied by some form of identification e.g. copy of driver's licence, passport, etc.

· The application should include a day time telephone number in case it is necessary to clarify details of the request.

Rights of Review and Appeal
The Acts set out a series of exemptions to protect sensitive information where its disclosure may damage key interests of the State or of third parties.  Where a Department invokes these provisions to withhold information, the decision may be appealed.  Decisions in relation to deferral of access, charges, forms of access, etc., may also be the subject of appeal.  Details of the appeals mechanisms are as follows:

Internal Review
A requestor may seek internal review of the initial decision if:

· dissatisfied with the initial response received i.e. refusal of information, form of access, charges, etc., or

· if they have not received a reply within four weeks of the initial application.  (This is deemed to be a refusal of the request and provides for immediate access to the internal review procedure.)

Internal reviews are carried out by an official of higher rank to the official who made the initial decision. 
Requests for internal review should be submitted in writing to:


Freedom of Information Unit

Department of the Communications, Energy and Natural Resources 


Elm House,

Earlsvale Road,


Cavan


Ph: 01 678 2903

Email: FOI.Unit@dcenr.gov.ie 

A request for internal review must be submitted within four weeks of the initial decision. The Department must complete the review within three weeks from the date of receipt of the request for the review. Requestors are notified in writing of the outcome of the review. Internal reviews must normally be completed before an appeal may be made to the Information Commissioner.

Review by the Information Commissioner
If dissatisfied following completion of internal review, a requestor may seek an independent review of the decision, by the Information Commissioner.  If a reply to an application for internal review has not been received within three weeks, this is deemed to be a refusal and the requestor may then refer the matter to the Commissioner.

An appeal for a review should be made in writing directly to the Information Commissioner at the following address:



Office of the Information Commissioner



18 Lower Leeson Street



Dublin 2



Ph: 01 6395689



Email: info@oic.ie 

FEES
Fees for requests made under the Freedom of Information Acts may be charged as follows:

· In respect of personal records, fees in respect of the cost of copying the records requested will not apply, save where a large number of records are involved;

· In respect of other (non-personal) information, fees may be charged in respect of the time spent in locating and copying records, based on a standard hourly rate, prescribed by the Minister for Finance.  No charges may apply in respect of the time spent by the Department in considering requests.
· A deposit may be payable where the total fee is likely to exceed €50.79.  In these circumstances, the Department must, if requested, assist the member of the public to amend the request so as to reduce or eliminate the amount of the deposit.

Charges may be waived in the following circumstances:
· where the cost of collecting and accounting for the fee would exceed the amount of the fee;

· where the information would be of particular assistance to the understanding of an issue of national importance; or,

· in the case of personal information, where such charges would not be reasonable having regard to the means of the requester.


DESCRIPTION AND FUNCTIONS
Functions of the Department
The Department of the Communications, Energy and Natural Resources and the agencies under its aegis have general responsibility for regulating and developing the states natural resources, communications, broadcasting and energy sectors.
 The Department has the following core mandates:

· To underpin growth, competitiveness and innovation by ensuring that Ireland is to the forefront in availing of the opportunities afforded by the electronic communications and postal sectors

· To promote a vibrant broadcasting sector, providing engaging, entertaining and informative content for Irish audiences.

· To ensure a fully sustainable, secure and competitive energy market underpinned by diverse energy sources, energy efficiency and robust infrastructure

· To address climate change by meeting or obligations in the reduction of energy related greenhouse gas emissions.

· To manage our river, mineral, hydrocarbon and other geological resources in a sustainable and productive manner.

· To provide best practice corporate governance and regulatory systems in all our sectors and to promote optimal communications with relevant stakeholders.

Services provided by the Department
The Department provides services to members of the public, private companies, sole traders and community groups in the context of provision and development of broadband infrastructure, digital television development, energy generation and distribution, postal services, processing of licence applications for minerals and hydrocarbons exploration and development and management of the states inland fisheries. 

A number of Divisions/Sections within the Department provide key services which, unlike those listed previously, are not necessarily delivered directly to members of the public, but are provided as an integral part of the Department's overall service.  

Specific details on the work of individual Divisions follows and includes the contact names and numbers required to access their particular services and activities. 

Contacting the Department
Head Office postal address is:

Department of the Communications, Energy and Natural Resources

29 – 31 Adelaide Road,

Dublin 2

Email address:  customer.service@dcenr.gov.ie 


Telephone number:
01-6782000
LoCall Number:
1890 44 99 00.

Names of personnel and telephone numbers, as set out in the following text are correct at date of publication.  It has to be borne in mind that the Department is a dynamic and constantly changing organisation and persons can contact us on 01 678 2000 or LoCall 1890 44 99 00 for advice on staff or other changes subsequent to publication.

Bodies under the Department's aegis
The Department oversees the work of 18 State agencies
	PRIVATE 
BODY
	MAIN ROLE

	Inland Fisheries Ireland
	Protection, management and conservation of the inland fisheries resource across the country

	Loughs Agency
	Cross-border body for conservation, protection and development across the Foyle and Carlingford catchments. 

	An Post
	Commercial organisation providing a range of services encompassing postal, communication, retail and financial services

	Sustainable Energy Authority Ireland
	To play a leading role in transforming Ireland into a society based on sustainable energy structures, technologies and practices.

	ComReg
	Regulation of the electronic communications sector and postal sector. 

	RTE
	Public service broadcaster providing comprehensive free-to-air television, radio and online services.

	TG4
	A public service Irish language television broadcaster

	Broadcasting Authority of Ireland
	Regulation of the broadcasting sector

	Eirgrid
	Provision and maintenance of electricity transmission infrastructure

	ESB
	Energy supply (electricity)

	Bord Gais
	Energy supply (gas)

	Bord na Mona
	Energy supply (solid fuel)

	Commission for Energy Regulation
	Regulation of the energy sector

	Digital Hub Development Agency
	International centre of excellence for knowledge, innovation and creativity focused on digital content and technology enterprises.

	Ordnance Survey Ireland
	National mapping agency

	The Mining Board
	Adjudication on appeals for the award of mining licences

	NORA
	Holding of national strategic oil stocks

	INPC
	The INPC’s activities are confined to its obligations under the sale and purchase agreement attaching to the sale of its business and assets at Whitegate Refinery and Bantry storage terminal in 2001


MISSION STATEMENT

Mission Statement

To promote the development of communications and energy infrastructure and markets, that contribute to sustainable economic development and to harness our natural resources in a productive and environmentally responsible manner.
The mission statement reflects the key impact of energy and communications policy on competitiveness and growth. It also reflects the highly important role of energy policy in meeting the climate change and energy security challenges facing our country.
Policy with regard to Confidentiality and Freedom of Information
The Department undertakes to use its best endeavours to hold confidential any information provided to it by individuals or others on a confidential basis, subject to the Department's obligations under law, including the Freedom of Information Acts.  If, for any reason it is wished that information provided to the Department should not be disclosed because of its sensitive nature, then it is incumbent upon the person or body when supplying the information to make clear this wish and to specify the reasons for the information's sensitivity.  The Department will consult with any individual or body so supplying sensitive information before making a decision on any Freedom of Information request received.  In the event that any information supplied is not identified as confidential, with supporting reasons, then it is likely to be released in response to an FOI request.
STRUCTURE AND ORGANISATION

The Department has 289 staff (234 administrative and 55 professional/ technical).  Of these, about 238 are based in Dublin and the remainder are based in the Departments decentralised office in Cavan. The Department's senior management structure is set out in the following chart.  

[image: image1]
Information on the Divisions and their functions is set out in the following sections of this reference book.
SECRETARIAT
Ministers Office
Eamon Ryan, T.D.

Minister for Communications, Energy & Natural Resources
The role of the Minister’s Office is:

· to liaise between the Minister and Department;
· to ensure that the Minister is briefed on all developments/aspects of areas under his remit;
· to acknowledge electronic, written and telephone representations from members of the Oireachtas, public representatives and members of the public and to forward them to the relevant Division, Department or Body for the preparation of draft replies for the Minister’s signature;
· to co-ordinate and organise the Minister’s appointments and diary functions, including  the facilitation of meetings;
· to liaise with the Chief Whip's Office with regards to (i) Dail business, (ii) pairing arrangements (iii) the legislative programme;
· to organise the Minister's national and international travel arrangements;

· to organise speech material for the Minister; and 
· to liaise with the Press and Information Office with regards to speeches and press releases

The Constituency Office serves as a formal link between the Minister and his constituents, providing a point of contact with the Minister, while allowing him to concentrate on his Departmental portfolio.  The Office handles queries and requests, which are made to the Minister by his constituents in respect of both personal and community issues.

Classes of records held

In general correspondence and other issues are dealt with by Sections within the Department who submit proposals to the Minister, the correspondence and relevant files are returned to those Sections for filing once the issue has been dealt with.

Where queries are referred to other Ministers for reply, copies of correspondence are retained in the Office.

Contact Points
	Name
	Area of responsibility
	Telephone No.
	E-mail address

	Colm Ó Conaill
	Rúnaí Aire 
	01 6782004
	colm.oconaill@dcenr.gov.ie

	Marie Flynn
	Executive Officer
	01 6782011
	marie.flynn@dcenr.gov.ie


Minister of States Office
Conor Lenihan T.D

Minister of State for Communications, Energy & Natural Resources
The role and purpose of the Minister of States office is:
· to communicate wishes, decisions and views of the Minister of State to the Department;

· to ensure the Minister of State’s directives are carried out ;

· to liaise between the Minister of State and the Department;
· to ensure that the Minister is briefed on all developments/aspects of areas under his remit;
· to provide a secretariat;
· to manage written, telephone and electronic correspondence from members of the Oireachtas, public representatives and members of the public and to forward them to the relevant Division, Department or Body for the preparation of draft replies for the Minister’s attention;
· to co-ordinate and organise the Minister’s appointments and diary functions;
· liaise with the Press Officer on media issues concerning, speeches and events;
· liaison with the Whip's Office on Oireachtas business and pairing arrangements;
· to organise the Minister of State's travel and accommodation arrangements 
The Constituency Office serves as a formal link between the Minister of State and his constituents, providing a point of contact with the Minister, while allowing him to concentrate on his Departmental portfolio.  The Office handles queries and requests which are made to the Minister of State by his constituents in respect of both personal and community issues.

Class of records held;
· Departmental issues 

· Ministerial Office administration 

· Parliamentary Questions

· Speeches and Briefing

· Representations (constituency and departmental)
· Where queries are referred to other Ministers for reply, copies of correspondence are retained in the Office
Contact Points
	Name 
	Area of responsibility
	Telephone No.
	E-mail address

	Aine McHugh
	Rúnaí Aire Stáit 
	01- 6782024
	aine.mchugh@dcenr.gov.ie

	Mary Freeman
	Constituency Office
	045-432289
	mary.freeman@dcenr.gov.ie


Secretary Generals Office
Aidan Dunning

Secretary General
Role of the Office

The Secretary General's Office plays an essential role in the day to day running of the Department.  All matters requiring decisions at the highest administrative levels are dealt with along with major decisions to be taken at Ministerial level requiring the Secretary General's assessment and recommendations.  It also ensures that there are effective systems in place to keep the Minister and Minister of State briefed on all issues affecting the Department.

The Office provides administrative and secretarial back-up to the Secretary General in areas such as tracking of correspondence, processing of Parliamentary Questions, organisation of meetings, preparation of reports on general Departmental issues within the Department and liaising with Divisions.

The powers of the Secretary General are derived from the following legislation:

· Minister's and Secretaries Act, 1924;

· Public Service Management Act, 1997;        

· Comptroller and Auditor General (Amendment) Act, 1993.

Classes of Records

Papers relating to the Secretary General's role as Accounting Officer and general management issues are held in the Office.

Contact Points
	Name 
	Area of responsibility
	Telephone No.
	Email address

	Margaret Mulhall
	Private Secretary
	01 6782032
	margharet.mulhall@dcenr.gov.ie 

	Dorothy McCauley
	Secretary Generals Office
	01 6782034
	dorothy.mccauley@dcenr.gov.ie 



CORPORATE 

Corporate Finance and Planning Division
	Michael Manley
Assistant Secretary


Role of the Division
 To create, maintain and support best practice in:

· financial management for the Department, including planning; budgeting; control; reporting and decision support on financial resources; payment and receipts processing; and accounts preparation

· programme evaluation and analysis for decision-making on programmes and resource deployment

· co-ordination and support of Department’s agenda for various economic fora

Structure 

[image: image2]

Accounts Unit
Role of the unit
The organisation and management of the payments/receipts functions of the Department in keeping with best financial practice.

Work of the unit
The main service provided directly to the public are payments to companies and individuals in respect of goods/services provided to the Department.  Most such payments are made directly by Accounts Branch on foot of requests received from Divisions of the Department.  Other services provided by Accounts Branch include:

· preparation and issuing of weekly/fortnightly salary payments to staff of the Department

· processing and payment of travel and subsistence allowances in respect of official travel by staff of the Department

· preparation of the annual Appropriation Account under Section 22 of the Exchequer and Audit Departments Act, 1866 as amended

· co-ordinating briefing material for the Secretary General’s appearance before the Public Accounts Committee in relation to the Department’s Appropriation Account
· discharging the Department's statutory obligations in relation to PAYE, PRSI, Relevant Contracts Tax, Withholding Tax, VAT, INTRASTAT and Third Party Returns
Information Available

Accounts operations are governed by the accounting procedures contained in Public Financial Procedures, various Finance Acts and as instructed by the Revenue Commissioners in relation to various taxation matters

Class of records held
· Internal administration, instructions/guidelines/circulars on financial procedures, travel and subsistence rates, and salary scales, etc.

· A physical paper record of all payments made for the previous 12 months is held in Accounts Branch while records of previous payments are stored off-site

Contact Points
	Name
	Area of responsibility
	Telephone No.
	E-mail address

	Brian T. Carroll
	Principal Officer

(Finance Officer)
	016782118
	briant.carroll@dcenr.gov.ie

	Brian Walsh
	Appropriation Account
	01 6782423
	brian.walsh@dcenr.gov.ie

	Carmel Denning
	General Payments   

Salaries
	01 6782114
	carmel.denning@dcenr.gov.ie

	Marie-Louise Farrell
	Travel and Subsistence
	01 6782113
	marie-louise.farrell@dcenr.gov.ie

	Nuala Smith


	Asset Register
	01 6783068
	nuala.smith@dcenr.gov.ie


Rules and Practices

The rules and procedures under which Accounts Branch operate are:

· Public Financial Procedures, 2008

· The Prompt Payment of Accounts Act, 1997 as amended by the European Communities (Late Payment in Commercial Transactions) Regulations 2002 

· The Comptroller and Auditor General (Amendment) Act, 1993

Copies of the above can be obtained from the Government Publications Sales Office, Molesworth Street, Dublin 2.

Salaries and allowances, for the payment of which Accounts Branch is responsible, are paid on foot of instructions from Human Resource Division.
Finance Unit
Role of the unit
To position the Department as a knowledge-based and results-oriented organisation, operating to the highest public service values and standards of service delivery. 


Work of the unit
The financial management responsibilities of the Finance Unit include:

· co-ordinating, assessing and making recommendations on the Department’s estimate and implementing Government decisions in respect of the Communications, Energy and Natural Resources Vote

· monitoring expenditure on the Department’s estimate and reviewing expenditure by subhead

· providing reports to Senior Management which show details of receipts and expenditure and forecasts to the end of the year on the Department’s Vote

· direct management of the Administrative Budget subheads

· financial reporting to the Department of Finance

· co-ordinating briefing material for the Ministers’ appearance before the Select Committee on Communications, Energy and Natural Resources

· co-ordination of reporting and monitoring of expenditure under the National Development Plan

Class of Records

    Records held by this unit relate to;

· Policy matters in this area (including relevant legislation)

· Operational matters (financial records, minutes, correspondence,

· briefing notes etc) in relation to the functions described above

· The Administration of the Division

Contact Points
	Name


	Area of responsibility
	Telephone No.
	E-mail Address

	Brian T. Carroll
	Principal Officer

(Finance Officer)
	01 6782118
	briant.carroll@dcenr.gov.ie


	Anne Ward 
	Assistant Principal Officer
	01 6783026
	anne.ward@dcenr.gov.ie


	Teresa O’Halloran
	Capital and National Development Plan 

Agresso FMS
	01 6782023
	teresa.o’halloran@dcenr.gov.ie



	Catherine McGinty
	Capital and National Development Plan
	01 6783087
	catherine.mcginty@dcenr.gov.ie


	Peter McGovern
	Capital and National Development Plan 

Agresso FMS
	01 6782406
	peter.mcgovern@dcenr.gov.ie


	Pat Smyth 
	Vote Management and Administrative Budget
	01 6782071
	pat.smyth@dcenr.gov.ie


	Tom O’Brien
	Administrative Budget
	01 6782117
	tom.o’brien@dcenr.gov.ie


Rule and Practices

The rules and procedures under which the Finance Unit operates are the 

· Public Financial Procedures, 2008

· Comptroller and Auditor General (Amendment) Act 1993,
· Public Services Management Act, 1997
· Annual Finance Act
· Annual Appropriation Act
Copies of the above can be obtained from the Government Publications Sales Office, Molesworth Street, Dublin 2.
Procurement Policy Unit

Role of the unit
· To promote compliance with Department of Finance procurement guidelines and the value for money imperative within DCENR and the bodies under its aegis 

· To provide advice to Divisions when requested on best procurement practice and compliance with EU Directives/National Legislation/Guidelines

Procurement Procedures

The Department of Finance is responsible for policy and rules governing the procurement of works, supplies and services by Contracting Authorities in the public sector in this country.  

There are public procurement Directives covering the purchase of works, supplies and services.  These are:


2004/17/EC covering procurement procedures of entities operating in the utilities sector and


2004/18/EC covering procurement procedures of public sector bodies

The Remedies Directive 2007/66/EC gives aggrieved tenderers the right of redress where it is felt that there has not been compliance with the procurement Directives.  

The National Guidelines on public procurement procedures are published in a booklet "Public Procurement Guidelines Competitive Process" which is available from the Government Publications Sales Office, Molesworth Street, Dublin 2.

In addition to the above each Unit responds to FOI requests, Ministerial Representations and PQ’s as required. 

Contact Points

	Name


	Area of responsibility
	Telephone No.
	E-mail Address

	Anne Ward 
	Assistant Principal Officer
	01 6783026
	anne.ward@dcenr.gov.ie


	Teresa O’Halloran
	Higher Executive Officer
	01 6782023
	teresa.o’halloran@dcenr.gov.ie


	Peter McGovern
	Executive Officer
	01 6782406
	peter.mcgovern@dcenr.gov.ie


Corporate Services Division
	Michael Manley
Assistant Secretary


Structure 
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Corporate Services
Role of the Unit
· Services Section is responsible for the organisation and management of the various services needed to ensure that the necessary office, accommodation and service environments are available to the Department, including any issues arising from the Governments decentralisation policy. 

· The Section manages the Departmental Foreign Travel desk for staff undertaking official travel abroad. Travel costs associated with this service are devolved to the individual Divisions with Services meeting only the administration costs. 

· The section also manages the relevant vote allocation assigned by Finance Unit to cater for services and works closely with all users of the services with a view to achieving best value for money.
Services Unit
The main services provided are:

· Provision of office accommodation;

· Provision of stationery, office machinery, telephones and related equipment, mobile phones, postal services, health and safety equipment.

· Operation of Foreign Travel Desk

· Carrying out value for money exercises aimed at improving value for money in areas of expenditure where greater efficiencies can be achieved.

Services Unit manages the following:

· Administrative Budget (Services Section element);

· Services Officers;

· Library; ordering publications;

· Organisation of general contracts; monitoring payment of ongoing monthly contracts;

· Manage taxi and courier accounts;

· Safety, Health and Welfare at Work Act and other safety matters;

· Keeping staff informed of developments that affect the day to day operation of Departmental facilities.

· Managing utility services accounts, such as mobile phones, landline accounts, heat light and power, waste management, canteen operation, OPW maintenance accounts.

Information Available
Services Section issues notices to staff of the Department regarding postal arrangements, use of the car park, telephone usage and matters connected with Health and Safety.  Copies of relevant circulars and information leaflets are posted on the Intranet and are available to all staff on demand.
Classes of Records

Purchases made through the OPW General Supply Agency; Purchases of photocopiers; fax machines and other office machinery; Telephone system and supply of mobile phones; Printing requests; Furniture and fittings for offices;  Shared accommodation and related costs; Maintenance of Premises (HQ); Fire and Security; Health and Safety including First Aid, VDU usage, smoking in the workplace, rest room; Operation of canteen; Contract maintenance; Shared accounts with tenants (security, waste management, heat, light, office and window cleaning); Telephone accounts; Postal services accounts; Telephones; Heat, light and power accounts, etc.
Health and Safety Unit
Role of the Unit

To oversee the implementation of the Health and Safety at Work Act 2005 in respect of DCENR colleagues, customers and the general public. To raise awareness and to provide relevant and appropriate training to designated safety personnel as required.

Work of the Unit
· Manage Health & Safety training for staff across the Department.

· To continue to raise awareness of all H&S related issues and to identify needs and provide appropriate training to designated H&S personnel. To promote adherence to all relevant Health & Safety requirements both Corporate and individual, and Disability Access statements in all Department offices in accordance with H&S legislation. 

· Continue liaison with State Claim Agency and Risk Management Network on issues of mutual concern.

Classes of Records held

Maintenance of training records, including procurement of training. Reports of incidents.

Contact Points
	Name
	Area of responsibility
	Telephone No.
	E-mail Address

	Denis Maher
	Accommodation Manager / Head of Corporate Services
	01 6783053
	denis.maher@dcenr.gov.ie


	Fintan McPhillips
	Divisional (CSD) estimates/Services
	01 6783052
	fintan.mcphillips@dcenr.gov.ie


	Fergus N. Casey
	Divisional (CSD) estimates/Services
	01 6783027
	fergusn.casey@dcenr.gov.ie


	Tracy Hall
	Accommodation Manager
	01 6782554
	tracy.hall@dcenr.gov.ie

	Sharon Sheridan
	Foreign Travel Desk
	01 6782554
	sharon.sheridan@dcenr.gov.ie

	Bill Goggins
	Health & Safety
	01 678 2563
	bill.goggins@dcenr.gov.ie

	Bridgette Smith
	Accommodation
	01 6782432
	bridgette.smith@dcenr.gov.ie


Co-ordination Unit
Role of the unit

The unit is responsible for co-ordinating the position of the Department in respect of cross-Sectoral issues in response to queries from other Government Departments, State Agencies and other external organisations. 

Work of the unit

Work of the Co-Ordination Unit includes:

· the unit co-ordinates responses to Government Memoranda & legislative proposals by other Departments

· Cross divisional PQ’s

· Miscellaneous correspondence from Government Departments, external organisations and members of the public

· Management of Departments response to disability related issues.
· Representing the Department on inter-Departmental Working Groups and other fora as required

· Departmental briefings as required

Classes of records available

· Briefings for Government

· Memoranda for Government

· Cross Divisional PQ’s

· Correspondence and General Enquiries from other Government Departments, State Agencies and external organisations and the public

· Legislative programme

· Internal administration

· Disability Sectoral Plan

Contact Points
	Name
	Area of Responsibility
	Telephone No.

	E-mail Address

	Frank O’Brien
	Co-ordination
	01 6783051
	frank.obrien@dcenr.gov.ie

	Gerry Clerkin
	Co-ordination
	01 6783071
	gerry.clerkin@dcenr.gov.ie

	Frances Dunne
	Co-ordination
	01 6783084
	frances.dunne@dcenr.gov.ie

	Seana McGearty
	Co-ordination
	01 6782910
	seana.mcgearty@dcenr.gov.ie


Freedom of Information Unit

Work of Unit
The unit manages the Departments activities under the Freedom of Information Acts, 1997 & 2003 to ensure compliance with the Acts.  
The Unit has a co-ordinating role for the Department to:
· Keep divisions appraised of new developments in FOI

· Produce and update publications as required under the FOI Acts

· Ensuring requests under the FOI Acts are disseminated efficiently & processed within the timeframe set out in the legislation and that decision makers are aware of the deadlines they have to meet.

· Compile reports as required by the Department of Finance and the Office of the Information Commissioner

· Representing the Department on the Interdepartmental Working Group on Freedom Of Information

Classes of records available

· FOI publications

· Records of FOI Requests 

· FOI procedures in the Department 

· Interdepartmental Working Group Report

· Advice on implementation of FOI Acts

Contact Points
	Name
	Area of Responsibility
	Telephone No.

	E-mail Address

	Frank O’Brien
	FOI Unit
	01 6783051
	frank.obrien@dcenr.gov.ie

	Mary Rabbitte
	FOI Unit
	01 6782903
	mary.rabbitte@dcenr.gov.ie

	Carmel Conaty
	FOI Unit
	01 6782902
	carmel.conaty@dcenr.gov.ie


Rules and Practices

The administration of Freedom of Information in the Department is outlined in part 1 of this manual.  The Freedom of Information Central Policy Unit in the Department of Finance has overall responsibility for the effective implementation of FOI in Ireland. The CPU has produced a document on the interpretation of the Freedom of Information Acts, 1997 & 2003, which is available from Freedom of Information Central Policy Unit, Department of Finance, Upper Merrion Street, Dublin 2 or on their website at www.foi.gov.ie.
Strategic Change Unit
Role of the Unit
The principal functions of the Unit are as follows:

· To develop, drive and support the Department’s agenda in order to facilitate the efficient and effective delivery of high standard services to customers and to ensure achievement of the Department’s business goals;

· To support and drive the Department’s involvement in the ongoing Social Partnership Agreements and represent the Department in associated fora as required;

· To drive and support the Partnership process and Quality Customer Service implementation including administration of the Department’s Customer Service Helpdesk
Work of the Unit
· Customers may contact the Customer Services Manager directly with general comments or complaints on the quality of service provided by the Department. 

· The Unit administers the Customer Service Helpdesk and mailbox;

· The Unit coordinates, publishes oversees the implementation of the Department’s Customer Service Action Plan and the Internal and External Customer Service Charters; 

· The Unit co-ordinates and publishes the Departments Annual Report and Statement of Strategy as required;

· The Unit oversees the enhancement of the Business Plan Process and posting of all Division Business Plans on the Intranet

· The Unit oversees the organizing of the Central Partnership Committee meetings and posting of the minutes of the meetings on the Intranet;

· The Unit provides briefing material monthly for Departmental Council meetings.

Staff Development Unit

The principle function of the Unit is to:

· provide training services to Staff of the Department e.g. providing staff with the opportunity, resources and support for continuous training to meet business needs

· set policy in relation to training and development within the Department having regard to Department of Finance guidelines

The Unit deals with the CSTDC and other external organisations for the provision of training and development courses to staff of the Department.   

Corporate Governance Unit

The Department has responsibility for 18 State-sponsored Bodies, including two Regulatory Offices. The Corporate Governance Unit ensures that the Department’s corporate governance structures for these Bodies are robust, effective and constantly under review in order to meet best practice and legal responsibilities. The Unit’s role also involves overseeing the remuneration of Chief Executives and Board Directors fees together with maintaining liaison with the Department of Finance and other key Departments involved in corporate governance of State-sponsored Bodies. The unit disseminates material issued by the Department of Finance and various other Departments to the relevant Divisions and Boards. 
The Unit coordinates responses to information requests and parliamentary questions on issues relating to corporate governance, as required.

 CGU monitors the e-Governance website supports the Secretaries and Administrators of the Boards to ensure the site details are accurate so as to enable the monthly submission of reports to the Minister.  

Information Available
Under the Public Service Management Act, 1997, Departments are required to produce Statements of Strategy every three years.  The Statement of Strategy for this Department for the period 2008 – 2010 is available in our head office and also on the Department’s website (www.dcenr.gov.ie).

The Department produces an Annual Report each year; this is a progress report on implementation of the Statement of Strategy.  The Annual Reports are available on the Department’s website (www.dcenr.gov.ie).

The Department publishes a Customer Service Action Plan and a Customer Charter.  These set out the standards of service that customers can expect from the Department. The Action Plan and Charter are available free of charge from any of our offices and on the Department’s website @ www.dcenr.ie.

Progress Reports on implementation of the Department’s Action Plan for Verification Process under Towards 2016 are available on the Department’s website (www.dcenr.gov.ie).

Training and Development Policy Document (under development)

Structure of State Bodies – www.egovernance.ie
Classes of Records held
Records relating to:

· database of trainers (internal and external);

· training requests, course design and details of training courses attended by staff;

· internal administration and financial matters;

· corporate governance of the State-sponsored Bodies including remuneration of Chief Executives and Board members;

· implementation of the Action Plans under “Towards 2016” in the non-commercial State-sponsored Bodies;

Publications available
· Statement of Strategy 2008-2010
· Annual Reports

· Customer Action Plan 2004 – 2006 (2009-2011 available shortly)

· Customer Charters (Internal and External) (2009-2011 available shortly)

Contact Points
	Name
	Area of Responsibility
	Telephone No.
	E-mail Address

	Denis Maher
	SCU, SDU, CGU
	01 6783053
	denis.maher@dcenr.gov.ie


	John Donohoe
	SCU, SDU, CGU
	01 6783069
	john.donohoe@dcenr.gov.ie

	Caroline Henry
	SCU, SDU, CGU
	01 678256601 6782070 (CSM)
	caroline.Henry@dcenr.gov.ie

	Patricia Travers
	SCU
	01 6782078
	patricia.travers@dcenr.gov.ie

	Paula Gormley
	CGU
	01 6782025
	paula.gormley@dcenr.gov.ie

	Noelle Carroll
	SDU
	01 6783072
	noelle.carroll@dcenr.gov.ie

	Maurice O’Connell
	SDU
	01 6782051
	maurice.o’connell@dcenr.gov.ie 


Information Systems Division
	Eamonn Molloy

Assistant Secretary


Role of the Division
Information Systems Division role is to implement IT development and investment programs in order to support the business strategies of the Department, to underpin the cost-effective operation and management of the business of the Department.

The IS Division does not provide services direct to the public.  It provides information technology support to the Divisions of the Department through:

· provision of Information Systems 

· general ICT support services to each business function;
· preparation of ICT expenditure plans;

· purchasing new and replacement equipment;

· provision of technical advice;

Structure 
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The IS Division is structured into four functional and interrelated areas of responsibility -  

(i) ICT Operations: responsible for the operation, maintenance and enhancement of the ICT infrastructure and general service provision via the Help Desk.
(ii) Systems Development: designs and implements new ICT programs in line with Department Strategy

(iii) Central Systems: address the Central and Corporate Application requirements of the Department
(iv) Intranet/Internet Systems: address the web based Information Systems requirements of the Department. 

Classes of Records held
Internal Administration; 

Instructions and guidelines; 

EU Directives and Regulations; 

Estimates/Finance matters; 

Briefing/speeches; 

Strategic Management Initiative; 

Virus protection issues; 

Tenders, evaluations and purchases; 

Tenders and purchases of consumable items; 

Hardware and software maintenance contracts and operation; 

Internet issues; 

Links with external bodies; 

Plans and implementation details of current and completed projects; 

Procedures and guidelines for service delivery; 

Maintenance and support of systems; 

Participation in various Committees and Groups.

Contact Points
	Name
	Area 
of responsibility
	Telephone No.
	E-mail address

	Joe Birthistle  
	Manager of Operations & Technical Infrastructure
	01 6782205
	joe.birthistle@dcenr.gov.ie


	Valerie McIlwee
	Manager of  Information Society Systems
	01 6782201
	valerie.mcilwee@dcenr.gov.ie



Human Resources Division

	Eamonn Molloy
Assistant Secretary


Role of the Division

· recruitment and deployment of staff (recruitment is mainly through the Public Appointments Service)

· human resource development;

· equitable implementation of the Personnel Code;

· industrial relations

Structure
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Delivery of Service
The main services provided are to:

· current staff of the Department;

· former staff in relation to pensions;

· members of the public enquiring about employment with the Department;

· outside organisations in relation to consultancies, agency staff and flextime system;

· statistical returns to the Department of Finance, Central Statistics Office and other relevant organisations

Information Available
Personnel Files; Staffing; Competitions; Administrative Budget; Pay; Superannuation; Allowances; Industrial Relations.
Classes of Records

Human Resources Division provides information on all aspects of personnel practice.
Press and Information Office
	Eamonn Molloy
Assistant Secretary


Role of the Division
To liaise with the media and provide a service to members of the public who have queries on

general matters under the Department's remit.

Organise publication of information material and participation in exhibitions and publicity

campaigns.

Delivery of Service
The Press and Information Office responds to queries from the media.  It produces  press releases for the media on matters pertaining to all areas of the Minister's and Minister of State's responsibilities.

The Press and Information Office also responds to general queries from members of the public.

Contact Point

	Name
	Area 

of responsibility
	Telephone No.
	E-mail address

	John Twomey
	Press & Information Officer
	01 6782441
	john.twomey@dcenr.gov.ie



Classes of Records
· Press Releases; 
· Speeches by the Minister and Minister of State; 
· General information on other Divisions in the Department; 
· Copies of Department's publications.

Internal Audit Unit

	Michael Manley
Assistant Secretary


Role of the Unit
· To provide independent objective assurance, regarding the adequacy or otherwise, of the systems of Internal Control in the Department to the Secretary General as Accounting Officer.

· To have in place best practice Internal Financial Control, Internal Audit, Risk Management and Corporate Governance strategies in support of the Departments objectives.

· To act, where practical, as a source of advice and support to the Departments Executive Management and key business areas, to see best practice implemented across the Department.

Structure 
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Delivery of service

In establishing auditable the Unit takes into account, to the greatest extent possible, risks identified in the facilitated risk management process.

The policy of the Internal Audit Unit is to audit all high risk areas each year and to achieve coverage of all other areas within a three-year period. The Unit aims to review the implementation of each recommendation within a 6 to 12 month period following finalisation of an audit report.

In accordance with risk assessment methodology, areas for audit focus have been classified into the following audit universe categories:

· ERDF structural funds, systems audits on programmed expenditure within the Department.
· Exchequer funded activities that have been identified through the Departments risk assessment procedures. Priority is given, to high-risk or high spend areas.
· Areas identified by the Mullarkey Report as requiring review of financial controls 
· Compliance with Department of Finance guidelines – These are Spot-Check audits which are carried out on an annual basis, Capital Appraisal Spot-check guidelines and Consultancy Guidelines fall under this category.
· Other areas of concern that may be identified by senior or divisional managers from time to time.
In addition, the Charter of the Audit Committee provides that within three months of the end of each calendar year, “the Audit Committee shall formally report in writing to the Secretary General outlining its activities during the year together with such advice and recommendations, as it may deem appropriate”. This report represents the formal reporting of the operations of the Audit Committee for the year. 

Consistent and on-going informal reporting by the Audit Committee and the Internal Audit Unit to the Secretary General occurs throughout the year and the formal agreed minutes of all Audit Committee meetings and all Audit Reports are also forwarded to the Secretary General.

Classes of records available

Departmental level
· Statement of Strategy

· NDP 2007-2013

Line Division level

· Audit reports of programmes and schemes administered by line divisions, including those in receipt of Exchequer funding under the National Development Plan (NDP)

· Audit reports of the European Regional Development Fund (ERDF), co-funded by the EU for which DCENR is the Intermediate Body. 

Internal Audit Unit level

· Business Plan for Internal Audit Unit

· Charter for Internal Audit Unit & Charter for Audit  Committee

· Minutes of Meetings of Audit Committee

· Annual Report of the Audit Committee to Secretary General

· Membership of Audit Committee 

· Procedures Manual 

Contact Points
	Name
	Area of responsibility
	Telephone No.
	E-mail Address

	Tomas Chambers
	Professional Accountant
	01 6782400
	tomas.chambers@dcenr.gov.ie

	Edward Barry
	Higher Executive Officer
	01 6782778
	edward.barry@dcenr.gov.ie

	Mary Gilsenan
	Executive Officer
	01 6782616
	mary.gilsenan@dcenr.gov.ie

	Gemma Lynch
	Clerical Officer
	01 6782294
	gemma.lynch@dcenr.gov.ie


Oifig na Gaeilge
	Eamonn Molloy

Assistant Secretary


Role of the Unit
· Promote and monitor the implementation of the Department’s Statutory Scheme under Section 11 of the Official Languages Act 2003.

· Provide quality control on documents published by the Department whether translated by external or internal resources.

· Mobilise available language resources within the Department.

· Provide small scale interpretation and translation facilities in Irish and other languages as required.
· Contribute to cross-cutting and Department-wide issues.
Structure 
	Raphael Kelly

Principal Officer, Oifigeach na Gaeilge


Work of the Unit
Develop protocols and aids for internal use of staff in delivering bilingual and both official language services in accordance with the Department’s Official Languages Act (OLA) Scheme.  Provide quality control on documents published in an Irish version including Co‑decision Regulations of the EU in the Department’s sphere of influence.  Produce and publish on Intranet useful expressions and technical glossaries for each area of the Department.  Liaise with An Coimisinéir Teanga, Roinn Gnóthaí Pobail, Tuaithe & Gaeltachta, Foras na Gaeilge and other relevant organisations.  Carry out from time to time a census of those with a knowledge of Irish and mobilise them to use, and to make available to colleagues, their competence with Irish.  Enhance the confidence and competence of those who acknowledge their knowledge of Irish and encourage all staff to develop at least a basic competence.  Identify and deploy suitable training and support strategies.  Source and deploy electronic and printed media to support the work of the Department in providing Bilingual, Irish and English services.  On-call assistance with translation or interpretation in delivering bilingual or Irish language services to correspondents, callers and those attending at the Department’s offices.  Coordinate production, adoption and approval of successor scheme under Section 11 of OLA.  Other duties as may be assigned from time to time.

Classes of Records held

· Reference material; 
· internal and external correspondence; 
· relevant legislation; 
· work in progress; 
· Department’s statutory scheme under S.11 of OLA.  
· Some records exist in both languages, others in only one.
Contact Point
	Name
	Area of responsibility
	Telephone No.
	E-mail Address

	Raphael Kelly
	Oifigeach na Gaeilge
	01 678 2280
	raphael.kelly@dcenr.gov.ie



Rules and Practices

The work of the Unit is carried out in accordance with the Department’s Quality Customer Service Charters (internal and external) and with the provisions of OLA as embodied in the Department’s Scheme under that Act

NATURAL RESOURCES
	Michael Manley

Assistant Secretary


Inland Fisheries Division
Role of Division 

The Division has overall policy responsibility for the conservation, management, regulation and development of the inland fisheries resource, which is largely achieved through the corporate governance of the Central and seven Regional Fisheries Boards and the Loughs Agency. The Division is also responsible for delivering an effective legislative and regulatory framework and value for money management of the inland fisheries sector. 

The key objectives of the Division are:

· To ensure the effective conservation, primarily through the fisheries boards, of inland fish habitats and stocks and to facilitate exploitation of the resource on an equitable and sustainable basis

· To deliver effective and value for money management of the inland fisheries services, 

· To deliver an effective legislative and regulatory framework for the inland fisheries sector including the implementation of an approved programme of restructuring which involves the creation of a single national inland fisheries authority to replace the existing central and seven regional fisheries boards.

· To encourage balanced and sustainable development of the commercial and recreational fishing resource

Structure 
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The work of the Division can be categorised into the following four areas: - 

(i) Financial management and corporate governance of the Central and Regional Fisheries Boards

(ii) Human Resources for Fisheries Boards and corporate governance of the Loughs Agency

(iii) Inland Fisheries Policy

(iv) Legislation

Delivery of Service

Financial management, corporate governance of the Central and Regional Fisheries Boards and Loughs Agency and human resources for fisheries boards.

The Division oversees and monitors the activities, performance and expenditure of the Central Fisheries Board (CFB), 7 Regional Fisheries Boards (RFBs) and the Loughs Agency, an agency of the Foyle, Carlingford and Irish Lights Commission, which is a North South Implementation Body established under the British Irish Agreement Act, 1999. These bodies are responsible, under their enabling legislation for the management, development, conservation, protection and improvement of fisheries within their respective regions.

The duties of this area include:

· Corporate governance of the Fisheries Boards and Loughs Agency

· Preparation of financial estimates in respect of the Fisheries Boards and Loughs Agency

· Response to audit queries from the Comptroller and Auditor General’s Office and queries from the Public Accounts Committee

· Monthly drawdown of funds, in accordance with an agreed profile of expenditure, from the Department of Finance for payment to Fisheries Boards and Loughs Agency

· Monitoring the financial performance of the Fisheries Boards and Loughs Agency

· Other payments to Fisheries Boards, e.g. to cover their costs in managing State owned bodies of water or passing on to them fines paid directly to the State

· The Minister may make payments to the trout and coarse fish development societies, which were set up after the resolution of the rod licence dispute to help develop trout and coarse fisheries, in accordance with section 13 of the Fisheries (Amendment) Act 1999, via the Fisheries Boards. 

· Processing applications for Ministerial sanction for any borrowings proposed by the Fisheries Boards or Loughs Agency

· Presentation to Government of annual reports and accounts of the Fisheries Boards and Loughs Agency.

· Staffing and remuneration of the Central and Regional Fisheries Boards. 
The Minister’s sanction is required along with the sanction of the Minister of Finance, prior to 

the recruitment of permanent and temporary contract staff.  This is to ensure compliance with the Department of Finance provisions on cap on numbers so as to control staffing levels.   In addition, the Division is also consulted, along with its Northern counterpart, when the Loughs Agency seeks approval to recruit new posts.   The Division also assists and advises the bodies under its aegis in relation to claims under national pay agreements, pay scales, temporary staffing procedures and superannuation and terms of employment.   

Inland Fisheries Policy

Conservation

The Division oversees the management by the Fisheries Boards of Ireland’s stocks of freshwater and estuarial fish, such as salmon, trout, coarse fish and eels. The Division, taking into account recommendations and advice from the Standing Scientific Committee of the National Salmon Commission, the Marine Institute and Fisheries Boards, formulates policy on stock exploitation and implements conservation measures and catchments management policy.

Major issues include:

(i) Salmon and Sea Trout

A large body of secondary legislation (Bye Laws, Statutory Instruments) regulating the fishing for these species already exists. The Division is responsible for reviewing the effectiveness of the existing conservation regime and the implementation by the Fisheries Boards of new management strategies for salmon and sea trout, The Wild Salmon and Sea Trout Tagging Scheme, a mechanism to limit the total allowable catch of commercial salmon on a river by river basis, has been introduced. The Scheme is designed to 

· Limit the commercial catch to at or near the sustainable conservation limit

· Deliver accurate statistics on the commercial and recreational salmon and sea trout fisheries, fishing activity and sales and disposals

· Make it easier to identify illegally caught salmon, restrict sales outlets for such fish and to provide traceability into the distribution chain

· Provides an opportunity to enhance the sales value of wild fish in that it offers online traceability to purchasers of salmon and acts as a quality symbol to enhance the reputation and value of wild caught salmon

(ii) National Eel Management Plan

The National Eel Management Plan (EMP) was approved in July 2009 by the EU Commission as being in compliance with EC Council Regulation No 1100/1007 for the recovery of stocks and describes Irish stocks as being at a critical level.  

Irish Management actions include:

· Closure of the eel fishery and market until 2012 (at which time this will be reviewed in light of scientific monitoring and sampling undertaken in the interim).  The relevant agencies will report annually to the Minister and the Department on progress in the interim.

· ESB funded Trap and Transport operations have commenced, under section 14 authorisation from the Department, on the rivers Shannon, Erne and Lee. 

· To ensure upstream migration at barriers (including examining the feasibility of stocking as a potential management measure in future, as part of scientific assessment and monitoring of stock by the fisheries boards and Marine Institute). 
· Ensuring improved water quality through compliance with the Water Framework Directive.  The fisheries boards will work closely with River Basin District Committees in this matter.

(iii) Coarse Fish Stocks

The Division oversees policy on management and conservation of coarse fish stocks in line with advices received from the Fisheries Boards and the Marine Institute.

Environmental Matters

The Water Framework Directive (WFD), which came into force in 2000, sets out a framework for comprehensive management of water resources in the European Community within a common approach and with common objectives, principles and basic measures. The implementation of the Directive is being co-ordinated by the Department of the Environment, Heritage and Local Government. The Fisheries Boards are statutorily obliged to undertake monitoring for the EPA under the WFD.  The Fisheries Boards are also responsible for reporting on the status of specific fish species and special areas for their protection identified in habitats directive reporting through the National Parks and Wildlife Services of DoEHLG in a similar way to their fulfillment of obligations under the WFD.  

The Division is consulted by local authorities and other bodies seeking observations on draft development plans and other schemes, which might have an impact on fish habitats, water quality etc. Similarly, the Division liaises with the Department of Agriculture, Fisheries and Food ’s Engineering advisors on the potential effects of local authorities’ such plans and schemes.

Legislation

The Division prepares primary and secondary legislation to implement conservation and protection policy and to enable the Fisheries Boards and Lough Agency to progress fisheries management and development. The Division is also responsible for the enactment of the primary legislation which will facilitate the restructuring of the sector. The Division also issues authorisations which are required for the artificial propagation of fish, for some scientific purpose or for the improvement or development of any fishery. These authorisations are issued under section 14 of the Fisheries (Consolidation) Act 1959 as amended.

Services to the Public

Most of the duties of the Division involve dealing with the Fisheries Boards, the Loughs Agency and other bodies. The Divisions processes applications from the public for section 14 authorisations.  

Classes of Records Held

The Division holds files relating to:

· Inland Fisheries policy matters

· Primary Legislation

· Bye-Laws

· Statutory Instruments

· EU Directives

· Internal administration

· Parliamentary Questions

· Ministerial Representations

· Financial reporting

· Central Fisheries Board

· Regional Fisheries Boards

· Loughs Agency

· Financial and HR matters relating to the Fisheries Boards and Loughs Agency
· Salmon Hardship Scheme
· Community Support Scheme
· Conservation
· Water Framework Directive
· Eel Conservation
· Environmental matters
· Tourism and Angling Measure of the Tourism Operational Programme 94 – 99
· Special Support Programme for Peace and Reconciliation
· Tourism, Recreational and Angling Sub-measure of the National Development Plan    2000 – 2006
· Trout Coarse Fisheries Development Societies
· Proposals to restructure the inland fisheries sector
· Various reports and studies commissioned in relation to the Inland fisheries sector
Contacts Points
	Name
	Area of responsibility
	Telephone No.
	E-mail Address

	Colin Churchill
	Financial Management  and Corporate Governance of fishery boards 
	01  6782274
	colin.churchill@dcenr.gov.ie

	Tom McGrath
	Human Resources for fishery boards and corporate Governance of the Loughs Agency
	01 6782384
	tom.mcgrath@dcenr.gov.ie


	Kathleen Regan 
	Inland Fisheries Policy
	01 6782296
	kathleen.regan@dcenr.gov.ie

	Geraldine Luddy
	Legislation
	01 6782276
	geraldine.luddy@dcenr.gov.ie



List of Publications Available

Annual catch advice from the Standing Scientific Committee 

Exploration and Mining Division (Adminsitrative and Technical)

Role of the Division

The core policy goal of the Exploration and Mining Division of the Department is “to stimulate discovery of economic mineral deposits and to maximise the contribution of the mining sector to the national economy, with due regard to its social and environmental impact”. 

Within this framework the business of the Division involves:-

· the application of the Minerals Development Acts 1940 to 1999 to minerals exploration and development;

· the encouragement of the early identification and responsible development by private investors of the Nation's mineral deposits in accordance with best international practice;

· enhancing the attractiveness of Ireland for international and national minerals investment by active promotional measures.  

Since 1st January 2008 the Division has responsibility for oversight of the corporate governance of Ordnance Survey Ireland (OSI) under section 25 of the Markets in Financial Instruments and Miscellaneous Provisions Act, 2007.  

The Division assists in the development of policy, legislation and other measures for these purposes.

 Structure 
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Delivery of Service

The functions of the Exploration and Mining Division are the implementation and administration of the Minerals Development Acts, 1940 to 1999 through:

· the holding of Prospecting Licence competitions at three monthly intervals;

· assessment of applications for new and renewed Prospecting Licences for minerals exploration and State Mining Facilities for mining developments;

· monitoring of progress under Prospecting Licences and of the operation of State Mining Facilities;

· negotiation of rents and royalty payments under State Mining Facilities (Leases and 

· Licences) subject to the consent of the Minister and the Minister for Finance, and collection as they fall due;

· liaising with planning authorities and the Environmental Protection Agency as a statutory consultee in applications for planning permission and Integrated Pollution Control Licences relating to mining activities;

· the preparation of the Minister's six monthly reports to  the Oireachtas;

· the provision of advice to the Minister in relation to policy and the more efficient and more profitable exploitation of the National mineral wealth;

· liaison with relevant EU agencies and representation of Ireland at Commission and Council meetings in relation to  the minerals policy and regulation.  

· ensuring the safety and rehabilitation of the sites of certain former mines;

· promoting the attractiveness of Ireland for international and national investment in minerals exploration and development.

· the implementation of the Kimberley process in Ireland (importation of rough diamonds)

· oversight of the corporate governance of Ordnance Survey Ireland (OSi) under section 25 of the Markets in Financial Instruments and Miscellaneous Provisions Act, 2007.   

The Division's functions are governed in the main by:

· Minerals Development Act, 1940 (No. 31 of 1940),

· Petroleum and Other Minerals Development Act, 1960 (No.7 of 1960),

· Minerals Development Act, 1979 (No. 12 of 1979),

· Minerals Development Act, 1995 (No. 15 of 1995),

· Minerals Development Act, 1999 (No. 21 of 1999),

· Minerals Development Regulations, 1979 (S.I. No. 340 of 1979),

· Minerals Development (Amendment) Regulations, 1994 (S.I. No. 319 of 1994),

· Minerals Development (Application fees for certain State mining facilities) Regulations, 1996 (S.I. No. 259 of 1996),

· Ordnance Survey Ireland Act, 2001.   

The following legislation, sponsored by other Government departments, also impacts on the exploration for and mining of Minerals:

· Planning and Development Act, 2000,

· European Communities (Environmental Impact Assessment) Regulations, 1989 (S.I. No. 349 of 1989),

· Local Government (Water Pollution) Acts, 1977 (No. 1) and 1990 (No 21),

· Air Pollution Act, 1987 (No. 6 of 1987),

· Environmental Protection Agency Act, 1992 (No. 7 of 1992),

· Waste Management Act, 1996 (No. 10 of 1996),

· European Communities (Natural Habitats) Regulations, 1997 (S.I. No. 94 of 1997)

· Protection of the Environment Act 2003.

Copies of these Acts and Regulations may be purchased from the Government Publications Sale Office, Sun Alliance House, Molesworth Street, Dublin 2 (Phone: 01-6476000, Fax: 01-6476843).

Other non mineral activities
· the Corporate Governance of Ordnance Survey of Ireland (OSi)

· the development of Geothermal Energy legislation

· the Kimberley Process Certification Scheme - a joint government, industry and civil society initiative to stem the flow of conflict diamonds

These non-mineral activities are covered in the main by:

· The Ordnance Survey of Ireland Act, 2001

· Legislation on Geothermal Energy is currently being developed

· Council Regulation (EC) 2368 of 2002 (Kimberley Process)

· Statutory Instrument (S.I.) No. 878 of 2005 (Kimberley Process)

Information Available

Six monthly report of the Minister to the Oireachtas: Published twice yearly and placed on sale through the Government Publications Sale Office;

Quarterly Prospecting Licence Competition:  Published on 1 February, 1 May, 1 August and 1 November each year.  Published on the Department’s website.  One copy is supplied free on request by Exploration and Mining Division and additional copies may be purchased;

Information booklets and leaflets covering such items as the terms and procedures for Prospecting Licences and State Mining Facilities under the Minerals Development Acts, environmental considerations, exploration guidelines, the prospectivity of Ireland for various minerals etc are available, free of charge, from the Exploration and Mining Division.

Digital versions of the Prospecting Licence areas, company airborne geophysical surveys and company reports on selected Prospecting Licence areas are also available free of charge on CD.

The above information, together with data on significant mineral deposits, the mineral potential of the country, and all e-business relating to prospecting licences from application to surrender, is now available on the relevant website of the Department (www.mineralsireland.ie).  The website also contains spatial information through Geographic Information Systems, including topographical maps at scales from 1:600,000 to 1:25,000.

Exploration company work reports on Prospecting Licences which have been surrendered, and those reports which are at least six years old on currently held licences, are publicly available. However, in special circumstances part or all of a report will continue to be held on a confidential basis.  The public data can be inspected free of charge at the Geological Survey of Ireland, Beggars Bush, Haddington Road, Dublin 4, and at the Exploration and Mining Division, for data released after 1 January 2000.    

Where the information is available at present
All of the information listed above (except where indicated) is available on the website (www.mineralsireland.ie) or from the Exploration and Mining Division, Department of Communications, Energy and Natural Resources, Beggars Bush, Haddington Road, Dublin 4 (Phone: 01- 678 2000; Fax: 01-660 9627). 

Information published by Ordnance Survey Ireland is available from Ordnance Survey Ireland, Phoenix Park, Dublin 8 and on its website www.osi.ie
Classes of records
Records of Prospecting Licence competitions,

Prospecting Licence applications and correspondence in relation to them,

Prospecting Licences held,

Reports on the progress of exploration carried out under Prospecting Licences,

Copies of insurance policies held by exploration companies,

Documents relating to Mining Board hearings,

Copies of certain minerals ownership determinations,

Departmental comment on draft county development plans,

Environmental Impact Statements in relation to mine developments

Departmental comments on Environmental Impact Statements in relation to mine developments,

Planning Applications for mine developments

Applications for Integrated Pollution Control Licences for mine developments,

Negotiations leading to joint ventures and farm-in agreements on Prospecting Licences,

Negotiations and correspondence in relation to the grant of a State Mining Facility,

Copies of all leases, licences and permissions granted,

Records of all fees, rents and royalties collected,

Work reports from exploration companies released into the public domain after 1 January 2000,

Information on environmentally sensitive areas, supplied by Department of Environment, Heritage & Local Government.

The foregoing records include maps showing the areas covered by individual Prospecting Licences as well as maps showing the extent of individual State Mining Leases, Licences and Permissions (State Mining Facilities) as well as records of on-going monitoring of Prospecting Licence and State Mining Facility operations, technical reports and financial information on companies.

Also held are:

· records of general correspondence with individuals and companies, 

· various legal advices received and Divisional papers relating to exploration and mining activities (including making safe and keeping safe certain old mine shafts, etc. which are the responsibility of the Minister),

· advices given in relation to development of minerals policy in Ireland,

· results of consultancy studies,

· copies of replies to Parliamentary Questions,

· data received from other Departments,

· economic data relating to mineral production etc.

· records of general correspondence with OSi in relation to corporate governance matters.

Some papers have been transferred to the National Archives in accordance with the terms of the National Archives Act.

Petroleum Affairs Division
Role of the Division
The role of the Petroleum Affairs Division (PAD) is to maximise the benefits to the State from exploration for and production of indigenous oil and gas resources, while ensuring that activities are conducted safely and with due regard to their impact on the environment and other land/sea users.

Structure 
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Work of the Division

The functions of the Division are carried out through a number of strategies with the following objectives:

· Maximise the level of oil and gas exploration and production activities in Ireland with a view to optimising the return to the State.

· Ensure that the regulatory framework in place is robust, clear, promotes certainty and is in keeping with international best practice, while encouraging exploration, development and production activities to be carried out in an effective and timely manner.

· To maximise the area of Continental Shelf under Irish jurisdiction.

The Division is responsible for the promotion, regulation and monitoring of the exploration and development of oil and gas in onshore and offshore Ireland.  This involves the allocation of acreage to exploration companies under various types of licences agreeing appropriate work programmes and the promotion of acreage, either through open access or by a Round system.

Promotion:


· identification of areas with potential

· preparation of interpretive reports

· encouragement of companies to acquire new data in such areas

· release of basic geological, geophysical and well data to the industry;

Regulating:

· agreeing with operators work programmes which are appropriate for the type of authorisation and the area to be licensed while taking account of both the operator's and the State's interests;

Monitoring:
· ensuring that agreed work programmes are carried out in accordance with good oilfield practice, having particular regard to safety, the environment and other land/sea users.

Delivery of Service
Other than in respect of information requests of a general nature the Petroleum Affairs Division (PAD) has limited direct dealings with the public.  PAD essentially deals with the exploration and production industry.  It co-ordinates and liaises with other relevant Departments and agencies in relation to exploration and production activities.  PAD can provide, on request, information available on Ireland's oil and gas resources and the activities under the licensing regime.

Most operators of exploration licences granted by the Department are represented on the Irish Offshore Operators Association (IOOA).  The Department engages in a structured engagement with the industry through regular meetings with the IOOA.  The Department also has ongoing meetings with authorisation holders in connection with work programmes and licence commitments.  These engagements provide a good opportunity for authorisation holders to provide feedback in relation to hydrocarbon exploration related issues.

Information Available
Petroleum Affairs Division, through its Internet IPAS website (http://gis.dcenr.gov.ie/internetIPAS/), provides online access to information relating to Authorisations, Wells, Potential Field and Seismic Surveys.

The following information is also available to interested parties free of charge on its pages on the Department’s website (www.pad.ie). 

· Periodic reports setting out the hydrocarbon authorisations which are current as well as the holders, acreage and duration of the authorisations

· Concession Map (showing acreage held under authorisation)

· Historical exploration and production data listings and charts

· Information on the Corrib Gas field development

· Information on licensing rounds

· Information on offshore Strategic Environmental Assessments undertaken by the Department

· Information on data release and data access (well, seismic, potential field, technical studies, etc.)*

· Technical, Health and Safety and Environmental information

· Irish Energy Market data

· Petroleum taxation information

· Licensing Terms for Offshore Oil and Gas Exploration, Development and Production

· Information on the Petroleum Infrastructure Programme (PIP) – the joint Government / Industry programme set up by PAD in 1997.

*Exploration companies are obliged to provide the Department with copies of all data (well, seismic, potential field) resulting from E&P activities offshore and onshore Ireland.  The Department holds such data confidential for a period of generally 5 years, after which the data is made available (at a price) through Data Agents to bona fide exploration companies.  Data acquired by the Petroleum Infrastructure Programme are also subject to confidentiality provisions agreed between the funding members.  From time to time the data can also be made available to consultants, contractors and researchers.

Technical Publications are prepared and made available from time to time, usually in association with Licensing Rounds.

Where the information is available at present
All the above information can be accessed through the Petroleum Affairs Division pages on the Department’s website (www.pad.ie), or by contacting PAD directly:

Petroleum Affairs Division

Department of Communications, Energy and Natural Resources

29 -31 Adelaide Road

Dublin 2

(Tel: +353 1 6782000, Fax. +353 1 6782619).

Details of all available hydrocarbon related technical data (well, seismic, potential field and technical studies) can be obtained on PAD’s online data inventory (PAD DI) at http://gis.dcenr.gov.ie/internetIPAS/.   Details of all released PIP data (geological, geophysical, geotechnical, environmental and metocean) as well as information on PIP projects and cruises are contained on the PIP data inventory (PIP DI), which can be accessed through PAD’s website (www.pad.ie) and the PIP website (www.pip.ie). 

Classes of Records
Administration:
financial, personnel, correspondence, parliamentary questions, briefing, speeches, etc.;

International:

conventions, economic and industry developments, other countries;

Authorisations:

records of all authorisations (licences, leases), fees, rents and royalties




records of progress reports under authorisations


records of licence applications including Rounds, Leases and Lease 
Undertakings:

copies of all data (particularly exploration surveys, well data and production data) that arises under any authorisation and technical reports prepared in the course of promotion and assessment of oil and gas;

Operational:

health and safety, environment

Contact Points
	Name
	Area 

of responsibility
	Telephone number
	Email address

	Róisín Garland
	Petroleum Production issues
	01 6782694
	roisin.garland@dcenr.gov.ie


	Philip McMahon
	Petroleum Exploration issues
	01 6782693
	Philip.mcmahon@dcenr.gov.ie



Geological Survey of Ireland

Role of the Division
The GSI, as the national geological agency, contributes to sustainable national development and environmental protection by providing decision makers and stakeholders with best available geological information from its comprehensive and up-to-date national geological databases.

Structure 

[image: image10]
Work of the Division
The services provided by GSI are described below. The work is most easily presented under the headings of the various programmes in the GSI.

Bedrock 

This programme provides geological maps for a wide variety of customers. 

Minerals Programme

This programme focuses on providing information for infrastructural and land use planning. Aggregate potential mapping is the principal geological work carried out by Minerals Section. Also carried out is minerals potential mapping.

Quaternary/Geotechnical Programme

Quaternary geological maps produced act as a basis for assessing sand and gravel resources. The National Development Plan, particularly in relation to large scale infrastructural projects, has led to increased use of aggregates in recent years.

In respect of the Geotechnical programme the creation of an extensive archive of site investigation records is a primary goal. Through this database an efficient and effective service to a range of sectors concerned with environmental development and conservation is carried out. 

Information Management Programme

This programme ensures that all data is managed within an increasingly integrated and digital set of databases. It is recognised that in the future the public will increasingly use the internet or e -mail in their business with GSI and for the purchase

of GSI products. In addition the GSI website continues to record an increasing number of visitors. This website is updated on a regular basis to provide information to the public.

Irish Geological Heritage/Archives Programme

Developing candidate lists for Irish Geological Heritage is part of the work of this programme, and is supporting Local Authority Heritage Plans and Development Plans. GSI reaches out to the public through Heritage Week and Science Week events.

Support Services

Administration Service

The Administration Service provides support in administration for the GSI. Health and Safety, HR matters in relation to temporary staff, and established staff and financial management of the Vote and of Marketing are among the activities performed by the Administration Service.

Cartographic Unit

This Unit supports the production of maps and reports digitally and in hard copy.

Information Technology

This Division concentrates on system development across the range of GSI’s functions.

Central Technical Services

This Division carries out an ongoing drilling programme. It is also responsible for laboratory work, maintenance of the vehicle fleet and management of the National Core Store which is based in Sandyford Industrial Estate. 

Corporate Strategic Goals

The GSI has five major long - term goals. The achievement of these goals is determined by means of a three-yearly Statement of Strategy. More detailed plans and milestones are contained in the annual GSI Business Plan, which takes account of its strategic vision, relevant developments in Irish society and the operational constraints under which GSI functions.

1) To provide Easily-Accessible and Accurate Geological Information

Its purpose is the development and continual review of systems which optimise data handling, data verification, and the provision of information to both internal and external customers.

Main Outputs

· The ability to produce useful products by combining and superimposing datasets.

· The enhanced capacity to interact with customers and meet their needs more quickly and precisely.

· This output is driven by an information service, which encompasses standard database outputs, website, library, exhibition, publication sales and public office functions.

· Development and maintenance of a centralized database, storing all GSI information in a geographic information system. 

Standards

· Stored data accurately represent the original records

· Standards of relevance, timeliness, cost – effectiveness and ease of use as defined by internal and external customer surveys will be implemented.

2)        Support Sustainable Development, Environmental Protection, and the National Development Plan

Its purpose is to provide geological information and knowledge to central and local government and the private sector in support of sustainable management of our environment and its infrastructural development as envisaged in the National Development Plan and relevant Government policies.

Main Outputs

· Provision of appropriate advisory services

· Development of thematic, interpretative maps of land use suitability (accompanied by explanatory reports) which can be directly incorporated into planning and decision-making systems in local and central government.

· Land use suitability issues, centred round the nurturing of our environment, will concentrate on pollution risk to groundwater, risks of sterilizing mineral resources, risks to geological heritage and risks from geohazards.

Standards

· Product will be scientifically defensible : advice and interactive products will be accompanied by references to the basis on which interpretations are made.

· Timeliness, cost –effectiveness, relevance and ease of use, as defined by customer surveys, will be implemented.

3) To Map Ireland’s Earth Resources

Its purpose is to support the GSI’s contribution to sustainable management asnd development of our environment through focused geological mapping and data gathering.

Main outputs

· Maps, reports and data sets of the bedrock and subsoils (Quaternary)

· Geology of urban and rural areas (including depth to bedrock), and the morphology and geology of seabed areas.

· Maps, reports and datasets documenting the distribution and nature of mineral and groundwater resources and the parameters which control their effective exploitation and protection.

Standards

· Product will be scientifically defensible : interpretations will be accompanied by references to the basis on which they are made.

· Timeliness, cost effectiveness, relaevance and ease of use, as defined by customer surveys, will be implemented.

4) To promote Public Understanding of the Role of the GSI and Geology in Irish Society

Its purpose is to increase government and public awareness of the role  and value of the GSI in particular and of geology in general.

Main Outputs

· The publication and dissemination of suitable outreach products and services in order to inform the general public on key aspects of our landscape and how we use it. \Where feasible this will be done in conjunction with strategic partners.

· The development of effective links with a range of organizations, including those in third level institutes, central and local government, in order to maximize the impact of GSI.

Standards

· Products will be targeted at the widest possible audience and their sales will be monitored for market penetration.

· We will seek feedback from customers and stakeholders through marketing surveys and respond to their concerns.

5) To Provide a Stimulating, Motivating and Rewarding Work Environment 

for GSI Staff.

Its purpose is to ensure that GSI promotes job satisfaction and morale, stimulates good science, encourages cross-functional team working and rewards responsibility, innovation and increasing levels of competence. GSI is committed to implementing fully the equality agenda. It is recognized that these dimensions contribute to ensuring GSI is an effective organization. 

Main Output

· Regular examination of the internal structure, operational responsibility, and project management systems within GSI.

· Regular re-evaluation of staffing and financial resources available to GSI. 

· Regular review of staff training and development in the context of enabling GSI to provide and effective service.

· Opportunities for staff advancement are structured to gain maximum benefit from our specialists while maintaining a balance between operational and management activities.

Standards 
· Considerations to be made within the framework of Partnership and the Performance Management and Development System

Implementing the Strategic Vision

The Strategic Vision is implemented through the GSI Statement of Strategy and the annual GSI Business Plan and these take account of the operational parameters of the environment in which GSI operates. A major parameter is the optimization of available staff resources through prioritization of goals on a regular basis, renewing the skills of all staff and employing staff on contract to address shortfalls in numbers or expertise. Co-operation with the scientific and public sector communities, third level institutes and private sector is another essential element to ensure success.

GSI does not hold a legal monopoly on any of the services it provides and therefore it can sustain its leading role in geological sciences by ensuring high quality and standards in the following areas :-

· Delivery of relevant services in a timely, cost-effective manner.

· Continual optimisation of quality data, data handling and information delivery systems.

· Commitment to ongoing data acquisition to keep data holdings current.

· Continuous development of staff expertise and experience.

· Active promotion of the GSI’s contribution and value.

Classes of Records Held

Paper and electronic geological data and administration files, core, rock and fossil samples, books, magazines, journals, leaflets, videos, exhibition, maps and reports, information circulars, guides, CDs, directories, newsletters, postcards, commemorative stamps, catalogues, Annual Reports, memoirs,

An extensive Library of earth sciences journals, books and collections.

Contact Points
	Name
	Area of responsibility
	Telephone No. 
	E-mail address

	Koen Verbruggen
	Principal Geologist
	01 6782864
	koen.vergruggen@dcenr.gov.ie


	John Morris
	Principal Geologist
	01 6782871
	john.morris@dcenr.gov.ie



Legislation

The GSI operates under the Geological Survey of Ireland Act, 1845.

The GSI is engaged in preparing new legislation which will set out the role, functions and powers of the GSI in the years ahead. 

Decisions

Decisions affecting the GSI are taken by senior management through its regular Management Meetings. Other meetings, also held regularly, are between Management and the Heads of Functions and Partnership meetings with staff and union representatives. Twice yearly the GSI has meetings with stakeholders through its Consultative Committee. The GSI is represented on the Department’s Central Partnership and Equality Committees.

ENERGY

	Sara White

Assistant Secretary


Energy Efficiency & Affordability Division
Role of the Division

The Division is responsible for developing and implementing energy efficiency policies and related targets and actions set out in the Energy Policy Framework, the Programme for Government and the National Energy Efficiency Action Plan. The Division is also responsible for developing policy relating to affordable energy including the delivery of energy efficiency interventions in low-income households. 
Structure 
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Work of the Division

· Publishing and implementing Ireland’s Energy Efficiency Action Plan 

· Developing energy efficiency policies and programmes 

· Introducing relevant domestic legislation on energy efficiency 

· Negotiating EU legislation 

· Oversight of Power of One energy efficiency campaign delivered by SEI 

· Servicing domestic and international working groups on energy efficiency 

· Coordinating the development of policy relating to energy poverty

· Servicing the Inter-Departmental/Agency and Utility Group on Affordable Energy

Classes of Records held

File records on the following areas are retained in the Division:

Policy; Legislation; Schemes and Programmes.

Contact Points
	Name
	Area of responsibility
	Telephone No.
	E-mail Address

	Stjohn O’Connor
	Principal Officer
	01 6782077
	stjohn.o’connor@dcenr.gov.ie

	Eamonn Confrey
	Assistant Principal
	01 6782626
	eamonn.confrey@dcenr.gov.ie

	Claire Collins
	Administrative Officer
	01 6783211
	claire.collins@dcenr.gov.ie

	Helen Condon
	Executive Officer
	01 6782385
	helen.condon@dcenr.gov.ie

	Ann-Marie Hayes
	Clerical Officer
	01 6783211
	ann-marie.hayes@dcenr.gov.ie


Electricity & Gas Regulation Division

Structure 
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The primary and secondary legislation relating to the functions of the Division can be viewed on the Department’s website at the following location: 

http://www.dcenr.gov.ie/Energy/Electricity+and+Gas+Regulation/Electricity+and+Gas+Legislation.htm
Electricity Regulation Section

Role of the Section

The role of this Section is to implement a legislative and regulatory framework for the electricity industry with a view to developing a more competitive and economically efficient industry in compliance with EU electricity legislation in a manner that protects the interests of final customers. The Electricity (Regulation) Act 1999 as amended, together with secondary legislation made under that Act, provide the legal underpinning for much of the regulatory framework for the Irish electricity sector.  

Work of the Section

· Advancing Ireland’s interests in regard to EU initiatives concerning the liberalisation of the electricity market and in regard to electricity infrastructure investment. 

· Formulation of policy relating to the electricity sector having regard to EU legislation and the all-island energy market.

· Implementation of the legislative and regulatory framework for the electricity sector.

· Review and oversight of regulatory policy. 

· Implementation of public service obligation legislation as appropriate in line with relevant EU regulations. 

· Managing the corporate governance of the Commission for Energy Regulation (CER).

· Oversight of implementation by the CER of the national programme for electrical safety.

· Provision of advice and services to Ministers, Government, Oireachtas Committees, Members of the Dail and customers

Classes of Records

Policy issues

· Electricity policy 

· Electricity legislation

· Electricity regulation  

· Correspondence with the EU, the International Energy Agency (IEA), OECD other international and national bodies and the general public concerning electricity regulation issues.

Administration

· Internal administration

· Financial issues, including consultancies

Contact Point
	Name
	Area
of responsibility
	Telephone No.
	E-mail address

	Aoife Mac Evilly
	Electricity regulation and corporate governance of the Commission for Energy Regulation
	01 6782237
	aoife.macevilly@dcenr.gov.ie



Gas Regulation Section

Role of the Section
The role of the Gas Regulation Section is to formulate and implement policy in relation to the regulation and liberalisation of the gas market and to ensure compliance with EU internal gas market rules. The Section also ensures that the regulatory framework does not discriminate against any industry players and protects the interest and safety of final customers.  The regulation of natural gas is underpinned by the Gas Act 1976, as amended, and the Gas (Interim)(Regulation) Act 2002 , as amended, together with secondary legislation made under those Acts.

Since 2002 the Commission for Energy Regulation (CER) has been responsible for overseeing the regulation and liberalisation of the electricity and gas markets. The Gas (Amendment) Act 1987, as amended by the Gas (Interim)(Regulation) Act 2002, provides that the regulation of gas tariffs lies with the Commission for Energy Regulation (CER), which is an independent statutory body. Responsibility for monitoring the security of Ireland’s natural gas supply also lies with the CER. www.cer.ie
Work of the Section

The functions of the Section include:

· Advancing Ireland’s interests in regard to EU initiatives concerning the liberalisation of the gas market. 

· Formulation of policy relating to the gas sector having regard to EU legislation.

· Implementation of the legislative and regulatory framework for the gas sector.

· Review and oversight of regulatory policy. 

· Formulation of the legislative framework for natural gas safety and Liquid Petroleum Gas (LPG) safety.

· Oversight of implementation by the CER of national programme for gas safety and LPG safety.

· Liaison with relevant authorities in Great Britain and Northern Ireland on regulatory and market issues  

· The Gas Technical Standards Committee

· Provision of advice and services to Ministers, Government, Oireachtas Committees, Members of the Dail and customers

Classes of Records

Policy Issues

· Gas policy 

· Gas legislation 

· Gas regulation 

· All-Ireland gas market

· Natural gas and LPG safety 

· Gas Technical Standards Committee

· Correspondence with the EU, the International Energy Agency (IEA), OECD, other national and international bodies and the general public concerning gas regulation issues

Administration

· Internal administration

· Financial issues, including consultancies

Contact Points
	Name
	Area 
of responsibility
	Telephone No.
	E-mail address

	Bernie Comey
	Gas policy and implementation of legislation concerning  regulation of the gas market
	01 6783131
	bernie.comey@dcenr.gov.ie


	Eileen Walsh
	Gas policy and implementation of legislation concerning  regulation of the gas market 


	01 6783134
	eileen.walsh@dcenr.gov.ie


	Mel Molloy
	Gas policy and implementation of legislation concerning  regulation of the gas market 
	01 6783135
	mel.molloy@dcenr.gov.ie



Security of Electricity & Gas Supply Section

Role of the Section

A secure supply of electricity and gas is of fundamental importance, not only for the energy sector, but also for the economy as a whole. Therefore, the role of this section is to ensure that the necessary legislative and regulatory framework is in place to safeguard our security of supply, and to ensure that security of supply considerations are taken into account across the range of policy areas such as electricity and gas regulation, oil supply and energy efficiency. In this, the Section works closely with the Commission for Energy Regulation (CER) which has statutory responsibility for monitoring and ensuring security of electricity and gas supplies. 

Energy Efficiency has a key role to play in improving our security of supply and this Section also deals with the National Smart Metering Programme. Smart Metering is a term for the advanced metering systems, the functionality of which allows for greatly enhanced management of demand for energy. A pilot phase, testing smart metering systems and technologies in both the electricity and gas markets, is now underway and is due for completion in mid 2011. The findings of the pilot will determine the cost and timing of a roll out of a national smart metering system.

Work of the Section

Functions of the Section include:

· Developing and implementing the legislative framework for security of electricity and gas supply having regard to All Island issues (i.e. the Single Electricity Market and the development of Common Arrangements for Gas) and EU energy security legislation.

· Putting in place an All-Island strategic framework for gas storage

· Oversight of electricity and gas emergency planning.

· Participation in EU energy security policy making in fora such as the Gas Coordination Group.

· Participation in the work of the International Energy Agency (IEA) on gas security

· Oversight of National Smart Metering Programme 

· Provision of advice to Minister, Government and Oireachtas.

Classes of records

· EU and IEA matters relating to security of electricity and gas

· North South cooperation

· Task Force on Emergency Procedures

· Smart Metering

Contact Points

	Name
	Area of responsibility
	Telephone No.
	E-mail address

	Rebecca Minch
	Security of Electricity & Gas Supply and Smart Metering
	01 6782506
	rebecca.minch@dcenr.gov.ie


	Barbara Stanley
	Security of Electricity & Gas Supply and Smart Metering
	01 6783137
	barbara.stanley@dcenr.gov.ie



Renewable and Sustainable Energy Division

Structure 
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Role of the Division

The Renewable and Sustainable Energy Division is responsible for implementing measures to increase the penetration of renewable energy technologies in the electricity, transport and heat sectors in Ireland by facilitating market development to ensure delivery of our renewable energy targets.  The Division is also responsible for the Corporate Governance of Sustainable Energy Ireland.

Work of the Division

Renewable Electricity

Ireland launched its programme to promote electricity from renewable energy sources in 1996 in "Renewable Energy - A Strategy for the Future". Policy on renewables was reviewed in 1999 with the publication of a Green Paper on Sustainable Energy. In December 2003 a further review of the sector was launched with the publication of the consultation document “Options for Future Renewable Energy Policy, Targets and Programmes”.
This was followed in May 2004 with the setting up of the Renewable Energy Development Group which is chaired by Mr Martin Finucane of this Department. This Group has been considering the future options on policies, targets, programmes and support measures to develop the increased use of renewable energy in the electricity market to 2010 and beyond. A White Paper on Sustainable Energy was published in 2007.

The development of Ireland's renewable energy resources in electricity generation  has been achieved initially through the administration of competitions under the Alternative Energy Requirement (AER) Programme. The six competitions held to date have been conducted under a competitive tendering process.


REFIT and AER
On 1st May 2006, the Minister for Communications Marine and Natural Resources, Noel Dempsey, T.D., announced the publication of the next market support mechanism for renewables to be known as the Renewable Energy Feed In Tariff (REFIT). 

Biofuels

The Division is responsible for implementing Biofuels policy in line with the EU Biofuels Directive and the Programme for Government.  

The Division administers the Biofuels Mineral Oil Tax Relief Schemes which were introduced in 2005 and 2006. The schemes were designed as interim measures to accelerate the level of biofuels in the fuel mix, in advance of the introduction of a biofuels obligation.  The schemes allow certain biofuel producers to claim excise relief on limited quantities of biofuel they are producing.  The MOTR Scheme II is in place until the end of December 2010.

A Biofuel Obligation Scheme is being introduced in 2010 which will compel all fuel suppliers to ensure that biofuels represent a certain percentage of their annual fuel sales.  The biofuels obligation is designed to provide a long-term market based framework for the development of a biofuels sector and delivery of biofuels targets to 2020.
Electric Vehicles

The Government has set a target of 10% of all vehicles to be powered by electricity by 2020, which will represent up to 250,000 cars on Irish roads over the next 11 years.  

In October 2008 an inter-departmental/agency Taskforce was set up to progress the framework for deployment of electric vehicles in Ireland.  It is chaired by the Department of Communications, Energy and Natural Resources and membership includes all relevant Government Departments and stakeholders. 

The Taskforce is developing the options and timeframe for putting in place the necessary infrastructure and other arrangements for the national roll-out of electric vehicles. It is also taking full account of global developments as the technologies mature.  The Taskforce will report its initial findings and advise on next steps.  Three working groups have been set up under the aegis of the Taskforce. These are the Transport/Infrastructure Group, the Fiscal Group, and the Enterprise Group.

The reports of these groups will critically feed into the Taskforces main report. Employment opportunities, the costs involved in providing car charging infrastructure and all associated issues including funding options will be addressed in the report.

Bioenergy

The Government’s Bioenergy Action Plan provides a platform for the development of alternative energy sources which can reduce environmental impacts, provide more security of supply and benefit local economies.

A Bioenergy Working Group (BWG) was established by the Department in April 2008.  The aim of the BWG is to chart the sustainable path to achieve the 2020 bioenergy targets and to develop interventions to help deliver on these targets. The Bioenergy Working Group will act as a gateway to relevant knowledge and expertise within the member Departments and agencies, commission studies as required and consult with interested parties during the development of a Sustainable Bioenergy Supply Roadmap.
Class of records held in Division

· Wind

· Hydro

· Biomass - Files relating to Bioenergy Working Group and general policy files.

· Biofuels - Files relating to Biofuel Policy, project files relating to the Mineral Oil Tax Relief Schemes.

· Electric Vehicles - Files relating to interdepartmental/agency Taskforce and general correspondence

· Biogas/Waste

· Wave Power

· Alternative Energy Requirement 1 & Strategy Review

· Altener

· IEA/ Renewables

· United Nations

· Conferences on Renewables

· Requests for Information re Renewables 

· Combined Heat and Power 

· National Development Plan

· Economic and Social

· Infrastructure Operational Programme

· Economic Infrastructure Operational Programme

· Renewable Energy Strategy Implementation 

Other records held in the Division relate to the following:

· Departmental matters

· Internal administration

· General Energy Policy Issues 

Contact Points
	Name
	Area of responsibility
	Telephone No.
	E-mail address

	Gerry McTiernan
	Renewable Electricity
	01 6782950
	gerald.mctiernan@dcenr.gov.ie


	Des Byrne
	Biofuels, Electric Vehicles & biomass policy
	01 6783215
	des.byrne@dcenr.gov.ie



Rules and Practices

Information supplied by commercial bodies is not released to third parties without prior notification and approval of the body concerned.

Oil Supply, Oil, Gas, Grid and Peat Corporate Division

Structure 
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Role of the Division

Corporate Governance of Energy State Companies
The Minister is responsible to Government and the Oireachtas for policy and performance of Bord Gais Éireann (BGÉ), EirGrid, Bord na Móna, the National Oil Reserves Agency (NORA) and the Irish National Petroleum Corporation.   The Department, working directly to the Minister, is, in effect, the proxy-shareholder for these companies and represents the interests of the Government by

· Monitoring the operations of the companies, including its financial and corporate affairs

· Developing and/or approving proposals with regard to the companies

· Administering the appointment of Chairperson and members of the Board of the companies

· Administration of various legislation governing the establishment and operation of the companies

· Shareholder consideration of proposals by the companies for construction of energy infrastructure 

· Considerations of proposals by some companies to enter into joint ventures or to establish or acquire subsidiary companies

Oil Supply 

In addition to the Department’s Corporate Governance functions in relation to the National Oil Reserves Agency (NORA), the Department is responsible for strategic oil stocks policy which includes:

· overseeing Ireland’s oil stockholding arrangements and contingency planning in line with Ireland’s obligations to the EU and the International Energy Agency (IEA), to ensure an effective system of security of supply at times of physical oil supply disruption.

· implementation and administration of a range of legislative instruments and international agreements relating to strategic oil policy.

· the provision of statistics on oil stocks, prices and consumption to other Government agencies, the EU and the IEA, 

Classes of records
The classes of records this Division hold in respect of the companies are as follows

· Establishment of the company/Governing Legislation

· Corporate Governance issues (including financial issues, acquisitions, Board appointments, staff matters, pay and pensions, subsidiaries)

· Monitoring of operations

· Briefings for Joint Oireachtas Committee on Semi-State Bodies

· Correspondence from members of the public and the Oireachtas 

· Legal matters

· Legislation

· Internal administration

· Departmental matters

· Acquisition Orders (BGÉ)(up to end 2000)

· Consultancies and consultancy records relating to various work streams

· Environment

· EU

· Finance

· Interconnections (Gas and Electricity Transmission)

· Supply/Infrastructure (Gas and Electricity Transmission)

· Natural Gas Resources

· Safety

· Publications from the EU and International Energy Agency (IEA)

· Statistical records of oil imports, sales, stock levels, consumption and consumer price

· Audits of oil companies

· Bilateral Oil Stockholding Agreements

· Contingency arrangements (oil) 

· Policy generally

List of all publications
National consultancy studies in relation to electricity transmission and oil supply (available on Department’s website)

Contact Points
	Name
	Area of responsibility
	Telephone No.


	Email address

	Bill Morrissey
	Corporate Governance,  Oil Supply
	01 6782961
	bill.morrissey@dcenr.gov.ie.

 

	Rosin Garland 
	BGÉ Corporate Governance
	01 6782963
	roisin.garland@dcenr.gov.ie

	Mary Mooney
	Bord na Móna Corporate Governance
	01 6782967
	mary.mooney@dcenr.gov.ie


	Karen Egan, 
	EirGrid Corporate Governance
	01 6782278
	karen.egan@dcenr.gov.ie


Electricity (Corporate) & North-South Division
Structure 
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Electricity Corporate

Role of the Division

The Minister is responsible to Government and the Oireachtas for policy and performance of ESB. The Department, working directly to the Minister is in effect the proxy- shareholder and represents the interests of the Government in the company by

· Monitoring and overseeing the operations of the company, including its financial and corporate affairs,

· Developing and/or approving proposals with regard to the company

· Administering the appointment of Chairpersons and members of the Board of ESB

· It is also responsible for the general administration of the Electricity Acts, 1927 – 2004.

Classes of records held

The classes of records this Division hold in respect of ESB are as follows:

Establishment of the Organisation

· Policy

· Corporate Governance issues (including financial issues, Board Appointments, staff matters, pay and pensions, subsidiaries)

· Monitoring of operations

· Briefings for Joint Oireachtas Committees, Ministers and Officials

· Correspondence from members of the public and the Oireachtas on personal matters relating to ESB (employment, service standards, etc.)

· Legal matters 

Other records held in the Division relate to the following:

· Legislation 

· Internal Administration 

· Departmental Matters
· Environmental Issues 

· Electricity Generation 

· Rural Electrification

· Freedom Of Information 

· Parliamentary Questions

The Division has no publicly available publications at present. Previous publications are available electronically on the Department’s website (www.dcenr.gov.ie).

Contact Points
	      Name
	Area of responsibility
	Telephone No.
	Email address

	Carmel Fields
	Corporate Governance
	01 6782931
	carmel.fields@dcenr.gov.ie

	Frank Fagan
	General
	01 6782935
	frank.fagan@dcenr.gov.ie


North-South Energy 
Role of the Division

The co-ordination and progression of all-island energy related issues and the facilitation of and contribution to the development of an all-island energy market.

Classes of records held

The Division holds a number of different types of records including:

· Papers for Ministerial bilateral meetings

· Agendas for, and reports of the Joint Steering Group (JSG)

· Papers prepared for the Joint Steering Group by the two Departments and the offices of the two Energy Regulators
· Copies of correspondence with the Department of Foreign Affairs and other Government Departments
· Records concerning the appointment of consultants

· Papers dealing with the day-to-day administration of the Division
The Division also has records connected with the drafting of electricity transmission planning legislation and ESB Pension Schemes. The work on these items is being carried out on behalf of the Electricity Corporate Division of the Department.
Contact Points
	Name
	Area of responsibility
	Telephone No.
	Email address

	Brian McSharry
	North-South Policy
	01 678 2335
	brian.mcsharry@dcenr.gov.ie

	Joanne McCormack 
	General
	01 6782151 
	joanne.mccormack@dcenr.gov.ie


COMMUNICATIONS & BROADCASTING 
	Eamonn Molloy
Assistant Secretary


Broadcasting Policy Division
Role of the Division

The primary role of the Broadcasting Policy Division is to provide advice and assistance to the Minister in the development of an appropriate policy and legislative framework for broadcasting in a rapidly changing environment. The objectives are to create an environment which encourages the maintenance of high quality Irish radio and television services by both independent broadcasters and RTE (Radio Telefís Ēireann) and to retain access to a range of quality programming, in analogue and digital form, on a universal and free-to-air basis.

Structure 

[image: image16]
Work of the Division

Work of the division includes:

· Implementation of the Broadcasting Funding Act, 2003

· Implementation of the Broadcasting Act, 2001

· Implementation of the provisions of the Broadcasting (Major Events Television Coverage) Act, 1999 and the Broadcasting (Major Events Television Coverage) (Amendment) Act 2003.  

· Implementation of the provisions of the Broadcasting Act, 2001 and the Broadcasting (Amendment) Act 2007

· Establishment of a Digital Terrestrial Television platform as provided for in the Broadcasting Act 2001 and the Broadcasting (Amendment) Act 2007
· Development of policy around Digital broadcasting 

· Development and implementation of plan for switching off the analogue terrestrial television services (aerial TV) in Ireland  

· Ensuring that appropriate funding is available to RTE and TG4

· Preparation of new broadcasting legislation

· Ensuring that broadcasting issues receive adequate consideration in the ongoing development of Government and EU policy in relation to the regulation of the telecommunications sector and the Information Society

In addition to the development of new policies the Division also has a role in reviewing existing elements of broadcasting policy and the policies of other Government Departments insofar as they impact on broadcasting matters. Examples of this aspect of the work of the Division include providing views on legislation proposed by other Government Departments. 

The Division represents Ireland’s interests in broadcasting developments and initiatives at EU and Council of Europe level.

The Division is the primary contact point in maintaining the statutory relationship between the Minister and bodies such as RTE, Teilifis na Gaeilge, the Broadcasting Commission of Ireland and the Broadcasting Complaints Commission. The Division also maintains contact, for consultation purposes, with those who participate in or have an interest in broadcasting and audiovisual matters.        

As the Division is primarily a policy division no services of an operational nature are provided to the public.

Responsibility for the provision of broadcasting services rests with RTE, TG4 and broadcasters operating under the aegis of the Broadcasting Commission of Ireland. Operational and programming matters are entirely the responsibility of the broadcasters. The Division has no input or function in these day-to-day operational matters.

Information in relation to broadcasting policy matters and broadcasting structures is provided to the public as requested. However, the Division does receive requests / complaints in relation to programming / structural matters and the Division’s function in these cases is to advise the requester / complainant of the appropriate place / individual to address their request / complaint.

Classes of records held
Records on the following general subjects are retained in the Division:

Policy matters; legislation; EU Directives; Council of Europe media matters;

internal administration; instructions / guidelines; the statutory relationship between the Department and Radio Telefis Eireann, Digital Broadcasting, Teilifís na Gaeilge, the Broadcasting Commission of Ireland and the Broadcasting Complaints Commission; funding of RTE and Teilifis na Gaeilge and television licence fee levels and collection.

Contact Points
	Name
	Area of responsibility
	Telephone No.
	Email Address

	 Joe Meleady
	New Broadcasting legislation;

EU Directives; Council of Europe media matters;
	01 6783094
	joe.meleady@dcenr.gov.ie


	Aoife McQuillan 
	Digital Broadcasting
	01 6782261 
	aoife.mcquillan@dcenr.gov.ie

	Barry Fulham 
	All other matters
	01 6783095


	barry.fulham@dcenr.gov.ie


Rules and Practices

The Department of Communications, Energy and Natural Resources has overall responsibility for the development of an appropriate policy and legislative framework for the audio-visual media in a rapidly changing environment.  

The principal legislative provisions in the area of broadcasting are: 

Broadcasting (Amendment) Act, 2007.

This Act provides for the development of digital broadcasting services in Ireland. 
Broadcasting (Funding) Act, 2003.

Provides that the Broadcasting Commission of Ireland prepare a scheme or schemes for the funding of grants to support certain television and radio programmes and projects out of an amount of 5 percent of net receipts for television licence fees. The   Act also outlines the objectives of such a scheme and provides for related matters.

Broadcasting (Major Events Television Coverage) (Amendment) Act, 2003

The Act gives further effect to Article 3a of Council Directive No. 89/552/EEC of 3 October, 1989 as amended by Directives No. 97/36/EC of 30 June, 1997 and regulates in the common good the sale and exercise of rights to events designated under section 2 of the Broadcasting (Major Events Television Coverage) Act, 1999. It regulates the exercise by broadcasters of exclusive broadcasting rights that they may have purchased and ensures for the purpose of the Directive that a substantial portion of the public is not deprived of the possibility of following events live or on a deferred basis on free television services which events are regarded by the Minister as being of major importance to society. It also seeks to avoid speculative rights purchases of events designated by the Minister under said section 2 of the Act and to that end to amend the Broadcasting (Major Events Television Coverage) Act, 1999.       

Television Licence Regulations.

These Regulations provide for one licence (known as a television licence) for any television set, kept in a place specified in the licence.

 The Regulations set out the cost of the licence, the period for which a licence is in force and the terms and conditions to be observed by a licence holder. They also provide for methods of paying the licence fee.    

A change in the licence fee is considered following an independent review of RTE’s performance in the previous year.

Broadcasting Act 2001.

The Act confers additional functions on the Independent Radio and Television Commission and provides for the renaming of that body as the Broadcasting Commission of Ireland. The Act also provides for the establishment of Teilifís na Gaeilge. It also provided for digital television in Ireland (largely superceded by 2007 Act) 

Broadcasting (Major Events Television Coverage) Act, 1999.

The Act provides for television coverage of events of major importance to society, gives effect to Article 3a of Council Directive No. 89/552/EEC of 3 October, 1989 as amended by Council Directives No. 97/36/EC of 30 June, 1997 and provides for other related matters. 

Broadcasting Act, 1990.

The Act makes further provision in relation to broadcasting and wireless telegraphy and for this purpose amends the Broadcasting Authority Acts, 1960 to 1979, the Radio and Television Act, 1988 and the Wireless Telegraphy Acts, 1926 to 1988 and provides for other matters connected with the above.

Radio and Television Act, 1988.
The Act provides for the establishment of an Independent Radio and Television Commission having the function of entering into contracts for the provision of sound broadcasting services and a television programme service additional to services provided by Radio Telefís Éireann. It amends the Wireless Telegraphy Act 1926 and provides for other matters connected with the above.

Broadcasting Authority Act, 1960.

The Act provides for the establishment of an Authority for the purpose of providing a national television and sound broadcasting service, amends and extends the Wireless Telegraphy Acts 1926 and 1956 and provides for matters connected with the above.

Communications Policy Division
Katherine Licken

Assistant Secretary
Role of the Division
· The development and appropriate implementation of regulatory policies for electronic communications and management of radio frequency spectrum and the associated legal framework.

· To exercise a corporate governance role in relation to ComReg.

Structure
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Delivery of service 

The Division’s area of operation is 

· Electronic communications, radio frequency spectrum and postal regulation (dealing with EU and national legislation issues related to the regulation of the telecommunications radio spectrum and postal sectors).

· Corporate Governance in relation to An Post and the Commission for Communications Regulation (ComReg)

The Division is responsible for:

· Development of the regulatory framework for electronic communications sector

· Development of Ireland’s position in relation to regulatory issues in EU and other international fora.

· Corporate Governance (dealing with ComReg, corporate governance and sectoral policy issues).

Classes of Records

Corporate Governance

· Records relating to Corporate Governance of ComReg (financial issues, Board Appointments, staff matters, pay and pensions, subsidiaries)
· Establishment of the body/Governing Legislation
· Monitoring of operations
· Briefing of Joint Oireachtas Committee on Semi-State Bodies
· Correspondence form members of the public and the Oireachtas on personal matters relating to the relevant body
· Legal matters
Administration
· The exercise of the functions of the Division including correspondence with other bodies regarding Departmental matters

· Internal administration

· Consultancies

Policy

· Electronic communications policy 

Legislation

Primary

· Communications Regulation (Amendment) Act 2007

· Communications Regulation Act 2002

· Postal and Telecommunications Services Acts 1983 - 1999 

· Telecommunications (Miscellaneous Provisions) Act 1996 

· Wireless Telegraphy Acts 1926 to 1988

Secondary

· S.I. 526 of 2008 European Communities (Electronic Communications Networks and Services) (Data Protection and Privacy) (Amendment) Regulations 2008 

· S.I. No 792 of 2007 Communications (Mobile Telephone Roaming) Regulations 2007 

· S.I. No 374 of 2007 European Communities (Electronic Communications Networks and Services) (Universal Service and Users' Rights) (Amendment) Regulations 2007 

· S.I. No 373 of 2007 European Communities (Electronic Communications Networks and Services) (Access) (Amendment) Regulations 2007 

· S.I. No 372 of 2007 European Communities (Electronic Communications Networks and Services) (Authorisation) (Amendment) Regulations 2007 

· S.I. No. 271 of 2007 European Communities (Electronic Communications Networks and Services) (Framework) (Amendment) Regulations 2007 

· S.I. No. 224 of 2007 Communications Regulation (Amendment) Act, 2007 (Commencement) Order, 2007

· S.I. 210 of 2006 European Communities (Electronic Networks and Services) (Framework) (Amendment) Regulations 2006  

· S.I. 535 of 2003 European Communities (Electronic Communications Networks and Services)(Data Protection and Privacy) Regulations 2003
· S.I. 308 of 2003 European Communities (Electronic Communications Networks and Services)(Universal Service and Users' Rights) Regulations 2003
· S.I. 307 of 2003 European Communities (Electronic Communications Networks and Services)(Framework) Regulations 2003
· S.I. 306 of 2003 European Communities (Electronic Communications Networks and Services)(Authorisation) Regulations 2003
· S.I.305 of 2003 European Communities (Electronic Communications Networks and Services) (Access) Regulations 2003
· S.I. 80 of 2003 European Communities (Electronic Communications Networks and Services)(Market Definition and Analysis) Regulations 2003
European Union

· Review of  Regulatory Framework for Electronic Communications Networks and Services 

· EU Legislation relating to Electronic communications and radio spectrum management 

· Meetings of relevant EU working groups

· Amendment of existing EU Regulation related to mobile phone roaming

International Organisations

· Financial contributions to international telecommunications bodies 

· European Conference of Postal and Telecommunications Administrations (CEPT) –material in relation to meetings and contributions to working groups

· International Telecommunications Union (ITU) – responses to questionnaires and material relating to attendance at conferences

· European Telecommunications Standards Institute (ETSI) development of European standards in telecommunications and related sectors and thus promote the Single Market.

· Policy in relation to Ireland’s membership of international satellite organisations, Intelsat and Eutelsat.

Contact Points
	Name
	Area of responsibility
	Telephone No. 
	Email address

	Barbara Leeson
	Higher Executive Officer
	01 6782293
	barbara.leeson@dcenr.gov.ie

	Mary O’Donnell
	Higher Executive Officer
	01 6782952
	mary.o’donnell@dcenr.gov.ie

	Breda Holly
	Executive Officer
	01 6782393
	breda.holly@dcenr.gov.ie


Communications (Postal) Division


[image: image18.emf]Eamonn Molloy   Assistant Secretary    


Role of the Division

· The development of an effective policy for the Irish postal sector based on open market principles and in conjunction with EU initiatives. 

· To exercise a corporate governance role in relation to An Post 

Structure
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Delivery of service 

The Division’s area of operation is 

· Postal regulation (dealing with EU and national legislation issues)

·  Corporate Governance in relation to An Post 

The Division is responsible for:

· Development of the regulatory framework for the postal sector

· Development of Ireland’s position in relation to regulatory issues in EU and other international fora.

· Corporate Governance (dealing with An Post corporate governance and sectoral policy issues).

Classes of Records

Corporate Governance

· Records relating to Corporate Governance of An Post (financial issues, Board Appointments, staff matters, pay and pensions, subsidiaries)
· Establishment of the body/Governing Legislation
· Monitoring of operations
· Briefing of Joint Oireachtas Committee on Semi-State Bodies
· Correspondence form members of the public and the Oireachtas on personal matters relating to the relevant body
· Legal matters
Administration
· The exercise of the functions of the Division including correspondence with other bodies regarding Departmental matters

· Internal administration

· Consultancies

Policy

· Regulatory framework for postal

· Postal strategy

Legislation

Primary

· Postal and Telecommunications Services Acts 1983 - 1999 

Secondary

· S.I. 135 of 2008 European Communities (Postal Services)(Amendment) Regulations 2008 

· S.I. 616 of 2002 European Communities (Postal Services) Regulations 2002
European Union

· Meetings of relevant EU working groups

· EU Directives relating to Postal 

International Organisations

· Financial contributions to international telecommunications and postal bodies 

· European Conference of Postal and Telecommunications Administrations (CEPT) –material in relation to meetings and contributions to working groups

· Universal Postal Union (UPU) - material relating to attendance at the UPU Congress and ratification of Acts 

· European Committee for Postal Regulation (CERP) – material in relation to meetings and contributions to working groups.

Contact Points
	Name
	Area of responsibility
	Telephone No. 
	Email address

	Nuala Free 
	Postal  
	01 6782705
	nuala.free@dcenr.gov.ie

	Catherine McDonald 
	Postal 
	01 6782953
	catherine.mcdonald@dcenr.gov.ie


Communications Development Division
	Katherine Licken

Assistant Secretary


Role of the Division

The role of the Division is to oversee and manage the implementation of a variety of infrastructural projects aimed at delivering broadband infrastructure in line with Government policy of delivering ubiquitous broadband by 2012.  

The Division’s goals should also be seen in the context of delivering on the aims and objectives of the Government’s Next Generation Broadband paper (Gateway to a Knowledge Ireland).

Structure 
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Work of the Division

The Divisions responsibilities are:
· National Broadband Scheme

· Rural broadband Scheme
· 100 mbps Pilot Project for 2nd Level schools

· One-Stop-Shop
· Schools Broadband Pilot Project
Classes of Records

Records held in the Division relate to the following:

· Contractual matters relating to broadband schemes

· EU State Aids issues relating to the NBS and the Rural Broadband Scheme

· Procurement issues relating to the Schools Pilot Project

· Departmental matters 

· Internal administration 

· Consultancies

Telecommunications Policy

· Broadband Policy (including Next Generation Access).
Contact Points
	Name
	Area of responsibility
	Telephone No.
	E-mail address

	Dave Hanley
	Principal Officer
	01 6782170
	dave.hanley@dcenr.gov.ie

	Finola Rossi
	National Broadband Scheme
	01 6782955 
	finola.rossi@dcenr.gov.ie

	Sean Griffin


	Rural Broadband Scheme
	01 6783202
	sean.griffen@dcenr.gov.ie

	Derek Byrne
	Schools Broadband Pilot Project
	01 6782111
	derek.byrne@dcenr.gov.ie

	Caoimhin Smith
	One-Stop-Shop
	01 6782948
	caoimhin.smith@dcenr.gov.ie


	Sinead Dooley
	National Broadband Scheme
	01 6782553
	sinead.dooley@dcenr.gov.ie


	Marian Salmon
	Divisional Coordination 
	01 6783192
	marian.salmon@dcenr.gov.ie


	Nessa McKevitt 
	One-Stop-Shop
	01 6782132
	nessa.mckevitt@dcenr.gov.ie


	Yvonne McCarthy
	Communications Analyst
	01 6783187
	yvonne.mccarthy@dcenr.gov.ie 


Communications (Business & Technology) Division
	Katherine Licken

Assistant Secretary


Role of the Division

The Communications Business & Technology Division was established by the Department in 1999, as a long-term investment in “in-house” expertise in both the business and technology issues driving the communications sector. The principal roles of the division include the formulation and development of policy across the entire gamut of business and technology issues driving the communications sector.

Structure of the Division
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Role of the Division 

The principal objectives of the division are:

To place Ireland on a competitive par with key comparator OECD economies in terms of key Internet and communication benchmarks, including price, quality and choice. 


Strategy for Implementation

· Undertaking initiatives to promote and stimulate the development of emerging communications technologies and frontier business applications (such as new technology pilot programmes.)

· Promoting investment in next generation research networks.

· Participating and influencing developments in the EU and the OECD that affect the development of e-business in Ireland.

· Further enhancing Ireland’s international competitiveness in the e-business sector through consultation, legislation and partnership with other Governments Departments, industry and with international bodies.

· Implement in full the emerging EU regulatory framework in the area of network security.


Policy


The development of policies for the communications sector including, among others, the
development and use of infrastructure and services relating to; Internet, Next Generation Internet, Converged Services, Fixed Networks, Mobile Networks, Digital Broadcasting, Satellite. 

The development of policies for the Radio Spectrum including those not within the Communications Sector.

To create a legislative framework that provides for light handed, competitive and commercially aware regulation of the communications sectors and a flexible legal environment to meet business and public service requirements. 


Strategy for Implementation:

· Regular review of the powers and structures of the regulatory regime to take account of the rapidly changing sectoral and international environment.

· Address changes arising from technology innovation, globalisation and convergence.

· Enable the Commission for Communications Regulation to carry out its functions effectively in accordance with the European regulatory framework.

· Undertake a public consultation and review the Wireless Telegraphy Act 1926 and enact a new Radio Communications Bill.

· Further develop a national spectrum strategy taking account of technology development and convergence.


Legislation

The development of legislation to support the above policies, including addressing the Wireless Telegraphy Act, 1926.

Promote increased Information Society inclusion at both the regional and community-based levels.


Strategy for Implementation

· Further enhance international and cross-border connectivity and cooperation on information society and communications initiatives.

· Promote pilot technology demonstration initiatives.

· Support implementation of “New Connections” – the Governments framework document covering policy in the area of the information society.


Development 

· The development of initiatives driving investment and increasing levels of competition in the communications sector, such as the e-commerce corporate infrastructure programme and the VSAT pilot trial.

Expertise

The development of long term expertise in the communications sector.

The principal areas of responsibility for the division are:

· Internet governance

· Next Generation Internet development 

· Market Observatory development 

· Wireless Policy

· e-Government development 

· Technology Showcase development 

· Information Society infrastructure development 

· Convergence governance

· Long Term Expertise development 

· Monitoring ongoing developments with the European Commission in the communications sector

· Liaising with the International Telecommunications Union (ITU), on radio and telecommunications matters
· Liaising with the European Radio Committee (ERC) of the Conference of European Telecommunications (CEPT)

· Liaising with the Internet Corporation for Assigned Names and Numbers (ICANN)

Classes of Records

Records are held in the Division relate to the following areas:

· Departmental matters

· Internal administration

· Consultancies

· Funding programmes (EU and Information Society)

Contact Points
	Name
	Area of responsibility
	Telephone No.
	Email Address

	Roger O'Connor 
	Director of Business and Technology 
	01 6782305
	roger.o'connor@dcenr.gov.ie   

	Rory Hinchy
	Staff Engineer
	01 6782260
	rory.hinchy@dcenr.gov.ie 

	Aidan Ryan
	Telecommunications Advisor/Specialist
	01 6783183
	aidan.ryan@dcenr.gov.ie



Knowledge Society Division

	Katherine Licken

Assistant Secretary


Structure 
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eInclusion Unit 
Role of the Unit
The eInclusion Unit works to promote eInclusion i.e. to maximise the number of people participating in and benefiting from the knowledge society in Ireland.  It does this through research and policy analysis and formulation and as appropriate through the operation of specific initiatives designed to impact positively on eInclusion e.g. the BenefIT eInclusion Grant scheme which is operated by the Unit.   

Work of the Unit
Within the Knowledge Society Division the eInclusion Unit operates to promote eInclusion.  The key activities of the Unit are:-

Policy – 

· conducting research inter alia into what is effective elsewhere as well as review of and on occasion commissioning of own research relating to other relevant aspects of eInclusion 

· liaison with key stakeholders on regarding eInclusion issues as apt

· conduct policy analysis and make policy recommendations to Minister of State/Minister/Government including in the context of formulation of new national policy documents.

Schemes/initiatives – 
· devise and operate (as apt) specific schemes or initiatives to promote eInclusion – e.g. the current eInclusion grant scheme – “BenefIT”

· Devise scheme(s) or initiatives having regard to current situation, priorities and available resources

· Launch and administer scheme, evaluate applications, allocate available funds, notify applicants of outcomes, arrange for the issue of payments as apt and the ongoing liaison with grantees re the operation of grant aided projects

Reporting, research and advancement – 
· monitor outcomes and achievements of grant aided projects, produce and publish a report on outcomes including recommendations on how outcomes could be further improved.  Having regard to findings as well as other relevant research make recommendations for future policy, schemes or other measures as may be appropriate.  

Classes of Records held

· Reports of eInclusion Grant Schemes (P)

· Business Plan (P)

· Grant Applications under eInclusion Grant Scheme*

· Evaluations of Applications*

· Guidelines for eInclusion Grant Scheme (P)

· Speeches & Press releases of Minister (of State) relating to eInclusion

· Individual grantee project outcome/ progress reports*

· General/admin files including relating to grant allocations and payments*

[ P = record is publicly available on D/CENR Website on the Knowledge Society page at http://www.dcenr.gov.ie/Communications/Knowledge+Society/
* = These records may in some cases contain some sensitive data in respect of which the Department may claim privilege in respect of information sought in the context of an Freedom of Information request including with reference to Section 26 (information obtained in confidence)]

Contact Points
	Name
	Area of responsibility
	Telephone No.
	E-mail Address

	Joan Perry
	eInclusion
	678 2518
	joan.perry@dcenr.gov.ie



Rules and Practices

The Rules and Guidelines relating to the BenefIT eInclusion grant scheme as launched in 2008 are publicly available on the Departments website at :- http://www.dcenr.gov.ie/NR/rdonlyres/373D1478-CD29-4DEA-97B0-1847E1B98BB1/31980/BenefitSchemeGuidelines2.pdf
As noted above, some records held by the eInclusion Unit may contain sensitive data in respect of which the Department may claim privilege in respect of information sought in the context of an Freedom of Information request including with reference to Section 26 (information obtained in confidence) and other relevant sections of the Act.]

Knowledge Society Strategy Unit

Role of the Unit
The Knowledge Society Strategy Unit is responsible for formulation of a Knowledge Society Strategy to advance Ireland as a smart, knowledge intensive economy.   

Work of the Unit
Within the Knowledge Society Division, the Knowledge Society Strategy Unit operates to develop a policy identifying key actions to accelerate the Knowledge Economy in Ireland.  The key activities of the Unit are:-

Policy – 

· Prepare a Knowledge Society report focusing on enabling technologies to advance Ireland as a smart economy.  
· liaison with key stakeholders on Knowledge Society issues as appropriate

· Prepare an comprehensive and wide-ranging Knowledge Society Strategy which will encompass eInclusion, eGovernment, eLearning and eHealth.

Classes of Records held

· Submissions by stakeholders*

· Business Plan (P)

· Speeches & Press releases of Minister (of State) relating to Knowledge Society Strategy

· General/admin files*

[ P = record is publicly available on D/CENR Website on the Knowledge Society page at http://www.dcenr.gov.ie/Communications/Knowledge+Society/
* = These records may in some cases contain some sensitive data in respect of which the Department may claim privilege in respect of information sought in the context of an Freedom of Information request including with reference to Section 26 (information obtained in confidence) and Section 27 (commercially  sensitive information)]

Contact Points
	Name
	Area of responsibility
	Telephone No.
	E-mail Address

	Brendan Whelan
	Knowledge Society Strategy
	678 2033
	brendan.whelan@dcenr.gov.ie


Rules and Practices

As noted above, some records held by Knowledge Society Strategy Unit may contain sensitive data in respect of which the Department may claim privilege in respect of information sought in the context of an Freedom of Information request including with reference to Section 26 (information obtained in confidence) and Section 27 (commercially sensitive information) and other relevant sections of the Act.]

APPEALS STRUCTURES WITHIN DEPARTMENT (OTHER THAN FOI REQUESTS)
Exploration and Mining Division 
There are two principal areas where decisions by the Minister or the Department might be challenged - the grant or refusal of Prospecting Licences and the grant or refusal of State Mining Facilities (Leases or Licences allowing mining).

Prospecting Licences (PLs)
The Minister has the power to grant, renew or review PLs under Section 7 of the Minerals Development Act, 1940 (the 1940 Act).  This provides that the Minister must give notice of his intention to grant a licence, in one or more newspapers circulating in the locality, at least 21 days before granting the licence.  In practice the Department will consider any submission received on foot of such notice but there is no statutory obligation to do so.  Anyone aggrieved at a decision in relation to PLs has recourse to the Courts.

State Mining Facilities
The Minister has power to grant a State Mining Lease of State-owned minerals under Section 26 of the 1940 Act.  The terms of the Lease are negotiated with the Lessee on a case-by-case basis and the lease is essentially an agreement between the Lessee and the Minister so the question of appeals by Lessees does not arise.

While the Minister has no statutory obligation to give notice of his intention to issue a lease, in practice a notice is put in two successive weeks in Iris Oifigiuil and all National newspapers and 28 days is allowed for receipt of submissions.  Any submissions received are considered and legal advice sought if necessary, before the Minister makes his decision to issue the Lease.  Thereafter, it is open to anyone to challenge the Minister's decision in Court.

State Mining Licences of privately-owned minerals are granted by the Minister in accordance with Section 17 of the Minerals Development Act, 1979 (the 1979 Act).  The 1979 Act contains provisions which require that, in addition to the notice specifically referred to above in relation to Leases, the Minister must "as far as is practicable, give to every person who may appear to him to have an estate or interest in the minerals notice of his proposal and shall give any such person a reasonable opportunity of making representations to the Minister concerning the proposal" (Section 18.3).

The 1979 Act also provides that the Minister may refer (and shall do so if requested) any representations to the Mining Board, an independent quasi-judicial body established under the 1940 Act.  The Board will consider any such representations and having held an inquiry, shall furnish a report for the Minister's consideration prior to his granting the Licence.  There is no statutory obligation, however, for the Minister to have regard to the report in making his decision but in practice he will do so.  Once again, anyone who has a grievance with the Minister's decision has recourse to the Courts.

The Mining Board has a variety of functions on matters contained in the Minerals Development Acts, principally of an arbitration nature.  In addition to presenting a report to the Minister on Licence applications as described above, its chief functions are in determining (in default of agreement) the level of compensation to private mineral owners and compensation for damage or nuisance caused by Lessees or Licensees.  The only appeal against decisions of the Mining Board is to the High Court.
SECTION 16

Exploration and Mining Division

Prospecting licenses and State Mining Facilities

Entitlement

The Minister for Communications, Energy and Natural Resources has the exclusive right to grant Prospecting Licences which allow for minerals exploration. The exclusive right to work (extract) minerals (with very rare exceptions) is vested in the Minister who may, at his/her sole discretion, permit extraction by third parties of minerals as defined in the Minerals Development Acts through State Mining Facilities. 

State Mining Facilities comprise:

· State Mining Leases for the extraction of State‑owned minerals;

· State Mining Licences for the extraction of privately‑owned minerals;

· State Mining Permissions for short‑term extraction of small quantities of State‑owned minerals.

The concurrence of the Minister for Finance is required to the setting of financial terms of State Mining Facilities.

Legislation

The principal legislation covering the issue of prospecting licences and State mining facilities is the Minerals Development Acts, 1940 to 1999, comprising the Minerals Development Act, 1940, the Petroleum and other Minerals Development Act, 1960, the Minerals Development Act, 1979, the Minerals Development Act, 1995 and the Minerals Development Act, 1999.  Secondary legislation comprises the Minerals Development Regulations, 1979, the Minerals Development (Amendment) Regulations 1994 and the Minerals Development (Application Fees for Certain State Mining Facilities) Regulations, 1996.

In the context of the Minerals Development Acts, the term “minerals” does not include stone, sand, gravel or clay or peat. Petroleum is excluded from the scope of the Acts also.

The granting of Prospecting Licences is chiefly governed by the Minerals Development Act, 1940 (sections 7 to 13) and the application fee payable is set out in the 1994 Regulations.  A Prospecting Licence is subject to a consideration (fee) payable in accordance with section 8(2) of the 1940 Act.

The granting of State Mining Leases for State‑owned minerals is governed by sections 26 to 32 of the 1940 Act.  In this context, "State‑owned minerals" mainly relates to mineral rights acquired by the Irish Land Commission under various Land Acts and vested in the State, but it also covers all minerals acquired in any other way by the State.

Section 33 of the Minerals Development Act, 1940 provides for the establishment of a quasi‑judicial body known as the Mining Board, to perform various functions, mainly of an arbitration nature, assigned to it under the Act.

Section 12 of the Minerals Development Act, 1979 vests in the Minister the exclusive right to work minerals with the exception of minerals which were being lawfully worked on 15 December, 1978 or for which there were definite plans to develop them, and which have been registered as excepted minerals by the Mining Board.  Section 17 of the 1979 Act provides for the grant of Leases or Licences to work privately‑owned minerals which are State minerals by virtue of Section 12.  Working of excepted minerals does not require a permit from the Minister.

Section 28 of the 1940 Act provides for the grant of State Mining Permission.  The Minerals Development (Application Fees for Certain State Mining Facilities) Regulations, 1996 sets out a schedule of fees for different types and sizes of development.

Eligibility

Any person or company may, on payment of the appropriate fee (non‑refundable), make application for a Prospecting Licence.  Applicants must be of good character, and must show that they have technical ability and adequate funds to carry out a proper exploration programme (references may be sought).  Recently surrendered ground is available under open competition held four times a year.  Application made under competition must be received within two months of the date of the competition.  Licences offered in competition will be granted to the eligible applicant who has proposed the most suitable exploration programme.  Other ground is available for application at any time.

Applications for State Mining Facilities will normally only be considered from holders of current Prospecting Licences held in good standing.

Prospecting Licences are normally (but not in all cases) issued to companies or joint ventures.  Where a Prospecting Licence is issued to an individual it will terminate on the death or incapacity of the individual to whom it is issued.  It is no longer practice to issue State Mining Facilities other than to bodies corporate (e.g. companies) registered in Ireland.

Administration

All applications are dealt with by the Department of Communications, Energy and Natural Resources, Exploration and Mining Division (EMD), Beggars Bush, Haddington Road, Dublin 4.

Guidelines as follows are available from EMD:

· Terms and Procedures for Prospecting Licences under Minerals Development Acts, 1940-1999;

· Guidelines for Good Environmental Practice in Mineral Exploration;

· Guidelines for Regional Airborne Geophysical Surveying for Minerals;

· Guidelines for the Submission of Geophysical Work Reports.

Application Form/Information to be supplied by Applicant

Prospecting Licences

 Application forms for Prospecting Licences are available from the Exploration and Mining Division of the Department or can be undertaken online at www.mineralsireland.ie. The application which must be accompanied by an application fee of €190 per licence (non‑refundable) provides that information as follows must be supplied:

· the name, address, telephone and fax numbers of the applicant;

· the address of the applicant's Registered Office;

· the nationality and occupation of the applicant.  In the case of a company that is not the holder of a current prospecting licence, the application must be accompanied by copies of its most recent Annual Report and audited accounts, together with information concerning its share capital and details of significant shareholdings;

· a description of the area sought.  In the case of ground for which established boundaries are shown on the prospecting licence map, the area required can simply be referred to by one or more licence area numbers.  For "open ground" the boundaries required should be outlined in red on a one inch (or, where appropriate, six inch) Ordnance Sheet;

· a priority listing of areas, or in the case of open ground, a breakdown of the area in terms of sub‑areas in order of priority of interest (where practical or relevant). The area with the highest priority should be listed first;

· the basis of the interest of the applicant in this ground (all minerals which are of interest, the basis for the belief that these minerals might be present etc.), and for which the applicant will carry out exploration.  The applicant should submit any maps, diagrams or reports which support the belief of the applicant that minerals are present.  This information will be treated as confidential, and will not be made publicly available at any stage.  Such information will assist in determining which applicant (if any) in the case of competition will be offered a Licence over the area;

· (i)  a full and detailed description of the programme of prospecting which the applicant proposes to  carry out for each of the areas applied for including particulars of any special techniques or equipment to be used;
(ii)  estimates, for each two year phase of the six‑year Licence term, of the proposed expenditure on each category of activity comprising the programme for each area applied for;

· information concerning the applicant's previous experience in prospecting for minerals (if not previously the holder of a Prospecting Licence);

· names, addresses, qualifications and experience of technical experts or advisers who will organise and carry out the prospecting programme.  If the applicant will be the operator, then this should be stated;

· amount of capital available for operations under the Licence(s) now applied for

(i) at present available; 

(ii) which applicant can make available;

and the source;

 Applicants may be asked to provide evidence that these amounts are available;

· names and addresses of persons to whom the Minister can refer for evidence as  

to (a) character, (b) financial standing and (c) technical qualifications of the   applicant(s).


For application in hard copy a separate form should be used for each application.  More than one area may be included on the same form only if the areas are adjacent and for the same minerals.  If more than one form is used, the relative priorities of all areas must be given.  Licences are granted for six years unless a shorter period is warranted.

Note: Acceptance of applications for prospecting licences for consideration will not create any obligation on the part of the Minister to grant any facilities.

State Mining Facilities

There is no prescribed form of application for State Mining Facilities but the following supporting information must accompany an application.  The range of application fees for each category of mine development is set out in the Minerals Development (Application Fees for Certain State Mining Facilities) Regulations, 1996.

Mining lease/licence application (Base Metals)

1.
Mineral and Land Ownership and area to be leased/licensed

· Area for which a facility is sought. This should be clearly related to mineral 

          reserves/resources.

· Any information available to the applicant on mineral ownership; whether it is in State or Private ownership and details of any title searches.

· Any information on land ownership within the application area, and specifically which land is in the control of the applicant.  Folio numbers should be provided if possible.  It should be noted that it is a standard provision of mining lease/licences that open‑cast mining is permitted only for lands owned by the applicant or with the prior written agreement of the land owner.

2.
Minerals
Tonnage and Grade of mineral reserves, together with details of their calculation.  Sufficient information should be provided so that the Department can verify that the estimate is reasonable.

3.
Development Plan and Feasibility Study
· Mining and on‑site processing proposed. These should include the development and production schedules, employment and equipment.

· Estimated Capital and Operating Costs
The total estimated capital cost and annual operating costs showing the main elements should be provided together with their basis.

· Sales
Proposed concentrate output, grade of concentrate, including any significant penalties.  Projected metal prices and treatment charges.

· Sources of Capital

i.e. equity, loans, grants.

· Financial projections including cash flow projections for the mine life.

Note:
The purpose of seeking information is a reasonable demonstration of the feasibility of the project.  The level of information will normally be similar to that required for third‑party funding.

4.
Mine closure plan (of which site rehabilitation is an element).

5.
Tax Clearance Certificate and text - as per item 5, next section.   

Mining lease/licence application (other than Base Metals)

1.
Mineral and Land Ownership and area to be leased


As for Base Metals

2.
Minerals


As for Base Metals

3.
Development Plan and Feasibility Study 

· As for Base Metals

· Estimated Capital and Operating Costs

· As for base metals

· Sales: Proposed marketing plan, including product to be sold, and target markets, level of penetration required, projected prices.  Details of any sales contracts, expressions of serious interest etc. would be advantageous.

· Sources of Capital: As for Base Metals.

· Financial Projections for at lease the first three years of operations including cash flow and profit and loss.

Note:   The purpose of seeking information is a reasonable demonstration of the feasibility of the project.  The level of information will normally be similar to that required for third‑party funding.

4.
Mine closure plan (of which site rehabilitation is an element)


As for Base Metals.

5.
Tax Clearance Certificate

It may be necessary for the applicant to furnish a tax clearance certificate before a State Mining Facility is issued.  This will not be requested until close to the date of issue but failure to supply one promptly may lead to the offer of a State Mining Facility being withdrawn.

Processing the application

Prospecting Licences

Applications are checked on receipt to ensure that they have been properly completed and that an application fee of €190 per area is enclosed.  The application is acknowledged and a receipt issued for the fee(s).  A file is opened and details entered on the computer system.  If the applicant is unknown to the Department references as to the character, financial standing, and technical expertise of the applicant are sought.  When satisfactory references have been obtained, the file is forwarded to EMD technical staff for recommendation.  If the applicant holds or has held prospecting licences in the past, references are not normally required.  However, accounts (if a company) and details of shareholdings are required with the application.  If these are present and satisfactory, the file is passed immediately to the technical staff for a recommendation.  If they are not furnished with the application they will be requested in writing and a reasonable deadline will be given, after which it will be assumed that the applicant does not wish to proceed if they have not been furnished.

Technical staff examine the proposed exploration programme, make a recommendation on whether a licence should be granted.  This recommendation is based on:

· the quality of the proposed exploration programme, taking into account the relevance to other licences held in the region by the applicant;

· the technical ability of the applicant to carry out the programme;

· where relevant, a comparison with the proposals of competing applicants.

The question of whether any other licences held by the applicant are in good standing is also relevant.

The file is then passed to the administrative side of the Division for decision by the Assistant Principal, while the Cartography Unit of the Geological Survey draws up a map and list of townlands of the area to be covered by the licence.  On return the file is passed to the individual officer dealing with the administrative issues arising from the decision.

An unsuccessful candidate is advised in writing and the application is terminated on the computer system.

In relation to successful candidates, the computer system and Tracking Database are updated and also on receipt of the map and list of townlands.  

OPALS System

The administration of prospecting licences is managed through a new intranet based computer system, Online Prospecting & Licensing System (OPALS) which went live in March 2009.  

State Mining Facilities (Lease, Licence or Permission)

A State Mining Facility grants to the holder the right to work minerals, including digging, searching for and carrying them away.  This does not give rights of access to minerals, however, through lands which do not contain minerals and, where such access is necessary through lands not under the ownership or control of the Lessee or Licensee, the permission of the owner is required.  Certain lands may be necessary for the construction of surface facilities such as ventilation shaft openings or mine buildings.  There is provision for compulsory acquisition of these “ancillary rights” in certain circumstances.  (See below).

Applications

Normally, applications for State Mining Facilities are only accepted from the holders of current valid Prospecting Licences, held in good standing, over the area which includes the mine application area.  As the exploration work is monitored closely, the Department will already have been involved in discussions with the applicant and is likely to have been involved in the scoping of an Environmental Impact Statement prior to the making of a formal application.  The Department will have advised already, therefore, on what information is required in line with the specific requirements set out in information leaflets (available from EMD).

All mine developments are subject to Environmental Impact Assessment via the Planning and Integrated Pollution Prevention & Control Licence procedures (IPPC).  The Department is a statutory consultee in both processes and will examine the Environmental Impact Statement for this purpose, and as part of its own evaluation of the physical robustness of the project.  The Department may enlist the aid of suitably qualified consultants in this regard.

Applications for State Mining Facilities must be accompanied by the appropriate application fee as set out in Statutory Instrument No. 259 of 1996.

Once the area of interest has been identified, the Chief State Solicitor's Office will commission title research to determine in the first instance whether the minerals are State owned or privately owned. If privately owned, further research will be undertaken to determine the persons most likely to have an estate or interest in the minerals.  The Department will enter into negotiations with the applicant on the terms, financial and non‑financial, of the proposed facility, while examining the project economics and feasibility from the supporting data supplied with the application.  Such examination is carried out jointly by administrative and technical staff of Exploration and Mining Division with expert independent consultants assisting if required.

Negotiations

A State Mining Facility is an agreement between the Minister and the applicant and will contain such covenants and conditions as the Minister, with the consent of the Minister for Finance, shall think proper or desirable in the public interest and which shall be agreed with the applicant.  These will include provision to ensure the maximum extraction of the deposit (taking into account its economics, protection of the rights of third parties and provision to ensure eventual rehabilitation).

Every potential mine is different and each case is considered on its merits, although regard will be had to other recent facilities where relevant.  In agreeing rents and royalties, the following will be taken into account:

the expectation of the State, as owner of the mineral rights, of adequate compensation for depletion of a National natural resource;

· international comparisons;

· the ownership of the minerals;

· the specific economics of the project and the expectation of the developer to obtain a fair return on its  investment, recognising the need to allow for many exploration failures.

Once the outline of the lease/licence area is agreed with the applicant, the Cartography Unit of the Geological Survey of Ireland will be requested to produce maps for attaching to the final documents.

A State Mining Facility will not normally be granted until such time as the appropriate planning permission and Integrated Pollution Control Licence have been obtained.  In any event each facility will contain a clause prohibiting commencement of working until all necessary permits have been obtained and requiring compliance with them.

On completion of negotiations, the agreed terms are incorporated into a draft Lease or Licence which is approved by the Chief State Solicitor's Office and then submitted to the Minister and the Minister for Finance for a decision.

Public Notification

(i)
State-owned Minerals

There is no statutory requirement to give notice of the Minister's intention to grant a State Mining Lease of State‑owned minerals, although in practice a notice is published in two consecutive weeks in national newspapers and in Irish Oifigiúil and a period of 28 days is given for making submissions.  Any submission received within that time will be referred (with legal advice if necessary) to the Minister for consideration before deciding on the grant of the Lease.

(ii)
Privately-owned Minerals
In the case of a State Mining Licence for privately‑owned minerals, the Minerals Development Act, 1979 requires the Minister, in addition to publication of notices as set out in the previous paragraph, to "so far as practicable, give to every person who may appear to him to have an estate or interest in the minerals, notice of his proposal".  To comply with this requirement, in addition to those identified as possibly having a legal interest in the minerals, all registered landowners, and rated occupiers in the area are identified and given notice by registered post.  The Minister must give all such persons a reasonable opportunity (28 days in practice) to make representations.

In both cases copies of maps showing the proposed licence or lease area will be available for consultation in the local Garda Station (which is named in the newspaper advertisement) or the office of the Geological Survey.

In the case of private minerals, the Minister may refer any such representation, and must do so if requested, to the Mining Board.  The Mining Board will consider the representation(s) and will hold an inquiry at which the following are entitled to be heard:

· the Minister;

· persons who made representations;

· anyone claiming to have or having an estate or interest in the minerals;

· anyone else who the Board considers would be substantially affected by the proposal.

The Board will then make a report to the Minister and give a copy to everyone who made representations.  The Minister will take the Board's report into account before deciding whether to proceed with the issue of the Licence.  If any of the Board's recommendations require modification of the Licence this will have to be discussed and agreed with the applicant.

Finalising of State Mining Facilities

Once all the above procedures have taken place three engrossments of the Lease or Licence are made with maps attached and forwarded to the Lessee(s) or Licensee(s) for signature and seal.  These are then returned to the Department whereupon the seal of the Minister, authenticated by an authorised person (normally a Principal or Assistant Principal) is affixed.  The seal of the Minister for Finance is then also affixed, authenticated by an authorised person in that Department.  The Department retains one copy, a copy is retained by the Department of Finance and the other returned to the lessee/licensee.

Compensation

The Minerals Development Act, 1979 provides that the Minister must pay compensation to persons with an estate or interest in the minerals (as set out in) when they are worked under a State Mining Licence granted under that Act.  Once the Minister has issued a Licence involving privately‑owned minerals, a notice of that fact is placed for two consecutive weeks in local and national newspapers and in Iris Oifigiúil inviting claims for such compensation.  The Department will also notify directly anyone who has claimed to be entitled to any estate or interest in the minerals as a result of the initial notice of his intention to issue a Licence.

Claims for compensation must be made within two months of the notice in Iris Oifigiúil or the date of the direct notification referred to in the previous paragraph.  This may be extended to up to twelve months in individual cases if the Minister considers it warranted.  Claims must be made on Form 5 (copies available from EMD) and must be supported by documentary evidence of the claimant's entitlement.

Evidence of entitlement to compensation is referred to the Chief State Solicitor's Office for examination and determination.  Any dispute as to entitlement will be determined by the Mining Board.  Once entitlement has been established, the Department will negotiate with the claimant on the amount of compensation and, in default of agreement, the Mining Board will determine the amount.  Decisions by the Mining Board on entitlement to or amounts of compensation may be appealed to the High Court.

All State Mining Licences contain clauses which provide that the Licensee waive any right to such compensation where the Licensee has acquired the mineral rights and the Licensee will be required to indemnify the Minister against any claims for compensation by holders of such rights.

Compulsory Acquisition of Ancillary Rights

Under Section 19 of the Minerals Development Act, 1940 the Minister may, subject to the payment of compensation, compulsorily acquire land or ancillary rights, by way of a Mining Facilities Acquisition Order, where the Minister is of the opinion that it is necessary for the "efficient or convenient exploitation of any State minerals".  Section 75 of the Petroleum and other Minerals Development Act, 1960 provides that the Minister may, upon the grant of a State Mining Lease or at any time during the term granted by the lease, grant to the lessee a Mining Facilities Permit to use any land or ancillary right acquired under a Mining Facilities Acquisition Order.  Similarly, the right to use such land or ancillary right can be granted to the holder of a State Mining Licence by way of a Mining Facilities Licence under Section 22 of the 1940 Act.

The power of compulsory acquisition would only be exercised in the most rare and exceptional circumstances and has not been used in over 25 years.

Ancillary rights are defined in Section 6 of the Minerals Development Act, 1940 (amended by Section 72 of the Petroleum and other Minerals Development Act, 1960) which sets out an extensive range of rights, including but not limited to the following:

· a right to let down the surface of land;
· a right of airway, shaftway or surface or underground wayleave for access to and conveyance of minerals.

A Lessee or Licensee who has failed to reach agreement with the landowner on the grant of an ancillary right or the acquisition of land, may request the Minister to compulsorily acquire that land or right, and to grant the right to use it to the Lessee or Licensee by way of a Mining Facilities Permit or Licence.  Such a request would have to be accompanied by a detailed description of the right sought and details of land ownership.  The application will be examined in the Exploration and Mining Division (EMD) of the Department to ascertain whether the right is necessary for the "efficient or convenient exploitation of the minerals" and whether the developer has made sufficient effort to acquire it voluntarily.

If EMD is satisfied that compulsory acquisition is warranted, the case will be referred to the Minister for decision.  If the Minister agrees, EMD drafts a Mining Facilities Acquisition Order (with the assistance of the Chief State Solicitor) to acquire, either temporarily or permanently, the relevant right.  At least one month, or, in the case of acquisition of land containing an occupied dwelling, at least three months, before the Order is made, EMD will serve notice on any person(s) believed to have an interest in the right and will publish notice of the Minister's intention to make the Order in each of two newspapers circulating in the area.  Claims for compensation must be served on the Minister within a period of two to four months as the Minister may decide depending on circumstances.

EMD will attempt to negotiate with the owner of the right on the amount of compensation to be paid.  In default of agreement, the Mining Board will determine the amount.

At the time the Order becomes effective the Minister will grant the right(s) acquired to the Lessee or Licensee by the issue of a Mining Facilities Permit or Mining Facilities Licence as appropriate.  All costs incurred in the making of the Acquisition Order and Permit or Licence (including compensation) must be recouped to the Minister by the permittee or Licensee.

Procedures following approval 

  Prospecting Licences

Issue.

A Letter of Offer and Form of Undertaking are sent to the applicant and the computer system and Tracking Database is updated.  This Letter of Offer, inter alia, requires the applicant to agree a detailed exploration programme with the Technical Section of the Division.  To proceed to grant of a Licence the applicant must:

· accept the offer;

· agree to minimum expenditure requirements
· forward the appropriate consideration (fee);
· agree to the conditions of the Form of Undertaking; and
· forward evidence of insurance (if not already supplied).

On acceptance, an advertisement of the Minister's intention to grant a prospecting licence is prepared and placed in newspapers circulating in the prospecting licence area at least 21 days before issue of the licence.  Any submissions received are considered and replied to.  If appropriate, the licence or licence area will be modified.

The licence document is drawn up and checked before the Minister's seal is affixed, authenticated by the signature of the appropriate Assistant Principal.

Considerations (fees) are payable prior to issue of Prospecting Licences and at the time of each review (reviews are normally held every two years) according to the following schedule:

	CONSIDERATION (Euro) PER LICENCE AREA

                                      Standard                                    Incentive Ground*

                                                                   Open Ground                  Open/Licenced Areas
                                            Euro                          Euro                                     Euro

First 2 years                           750                           375                                     375

Second 2 years                       875                           375                                     375

Third 2 years                        1,500                          500                                      500

TOTAL                                3,125                        1,250                                   1,250

Thereafter the consideration is €2,500 for each 2-year period

MINIMUM EXPENDITURE PER LICENCE AREA

                                           Euro                           Euro                                      Euro

First 2 years                     10,000                          2,500                                     2,500

Second 2 years                 15,000                          3,750                                     5,000

Third 2 years                    20,000                          5,000                                   10,000

TOTAL                             45,000                        11,250                                   17,500

The minimum expenditure figures shown above relate to metalliferous minerals and would be increased for subsequent two-year periods in all cases.  Minimum expenditure figures for other minerals would be established separately on a case by case basis, as appropriate.

*Categories of Incentive Ground

Open Ground 
= Areas never licensed

Open areas
= Areas not licensed for over four years

Licensed Areas
= Areas already licensed but only for specific minerals and therefore 


    available for licensing for other minerals.




The licence is forwarded with an issue Letter to the applicant by registered post.  A copy of the licence is retained on file in the Division.  Licences are not chargeable for stamp duty and are not required to be registered in the Land Registry.

The Minerals Development Acts do not provide for an appeals procedure but an aggrieved applicant or licence holder has resort to the Ombudsman or to the Courts for Judicial Review of the making of the decision.

Review of Prospecting Licences

Prospecting licences are normally valid for six years initially unless revoked and are subject to review every two years.  Two months before the end of the two year period the licence holder is reminded of the requirement to submit work and expenditure reports for the period since the issue of the licence (or the last review if appropriate).  These are considered by Technical Section to ensure compliance with obligations under the licence.  Where there is a minor breach of the licence conditions a warning letter will issue to the licence holder advising of the need to comply with the obligations and make good any shortcomings in the work programme and/or expenditure commitments, but, where there is a major failure on the part of the licence holder to meet the obligations which attach to the licence, the Minister may, at his sole discretion, revoke the licence.

Renewal of Prospecting Licences

All prospecting licence holders have a conditional expectation that their licences will be renewed, provided that:

· the licensee has fulfilled all the obligations under the licence(s);

· the licensee undertakes to carry out an acceptable work and expenditure programme.

The licence may be restricted to certain minerals if it had previously covered all minerals.

Three months before their expiry, the Department will seek the return of the licence documents and work reports and seek confirmation of whether renewal is sought.

In the case of reviews and renewals, procedures, after receipt of the reports, are the same as for the issue of new licences except that there is no obligation on the Minister to advertise in the case of a review.

It is a strict requirement of a prospecting licence that insurance be kept in place during the validity of the licence and licence holders may be asked to furnish evidence that the policies are fully paid up and remain valid.  Where insurance policies have lapsed or have been altered without the consent of the Department the Licensee will be instructed to cease operation until correct insurance is restored.  Failure to maintain the correct insurance will result in revocation of the Licence without the Licensee being released from the need to indemnify the Minister for actions carried out under the licence.

In the event that a licence is revoked for breach of any of the covenants there is no formal appeal provided for under the Minerals Development Acts.  In practice, however, any representations made by a Licensee relating to the revocation of a licence will be considered by the Principal of the Exploration and Mining Division.  In addition there is recourse to the Ombudsman or the Courts.

Surrender of Prospecting Licences

Where the holder of a prospecting licence wishes, for whatever reason, to surrender the licence this may be done, without financial penalty, on return of the licence.

State Mining Facilities
The holder of a State Mining Facility (Lease or Licence) is required to pay "Dead Rent" and royalties normally based on either production volume or revenue.  The Dead Rent will merge with royalty payments, that is, the greater of the dead rent or calculated royalties is payable.  The payment terms and intervals are negotiated on an individual basis and set out as clauses in the Facility and are normally subject to indexation.  For major Leases and Licences the Dead Rent will usually be paid six monthly in advance with the first instalment payable on execution of the document.  Royalties are normally payable six monthly in arrears, with a corresponding deduction for dead rent already paid.

A Lessee or Licensee is required to make a Statutory Declaration on Form No. 6, giving details of working of minerals, once in every six months during the life of the Facility, whether or not extraction of minerals has taken place during the period in question.  

It is an offence in law to fail to make such a return or to fail to provide any other information relating to the working of the minerals within 28 days of being requested by the Minister.

Voluntary surrender of a State Mining Facility is normally only allowed subject to one year's notice and the payment of the balance of dead rent due for the unexpired residue of the term of the facility.  The surrender of a lease or licence will not normally be accepted unless the Minister has been satisfied that workings have been made safe and that the lease area has been rehabilitated in accordance with the agreed closure plan.

All permitted mines must be accessible for inspection and monitoring by the Department's staff and the Lessee or Licensee must, subject to reasonable notice, facilitate such inspections.

The Minister may terminate a State Mining Facility as a result of failure to comply with one or more of the covenants or conditions but not without written notice of at least 28 days, longer if considered appropriate.  If the Lessee or Licensee remedies the default within that time the Facility will not be revoked.  All recent State Mining Facilities contain a clause providing for arbitration of disputes by an independent arbitrator.  Either party to the Lease or Licence also has recourse to the Courts.

Prospecting Licence Work Report Requirements

· A separate work report must be submitted for each Licence area. Such report must be in both hard copy and in digital format

· Where two or more contiguous Licences are held by a Licensee and where the group of licences are explored as a block, a summary block Work Report must also be submitted.

· All work reports are to be submitted to Exploration and Mining Division at least two calendar months before the expiry of a Prospecting Licence and one calendar month where Licences are due for review, or at any time as directed by the Minister.

· A separate work summary and expenditure sheet must be submitted for each Licence area for each phase.  (A work summary/expenditure account is not required for a block of Licences).

· The Work Report must include details of all exploration activity carried out in the Licence area during the relevant phase (normally a two‑year period).  Specifically, the Work Report should include information on the following:

· Basis for interest in the area;

· A summary of work carried out to date, whether by a previous or the current Licensee;
· A summary of the exploration carried out during the phase to which the report relates, together with an explanation as to why the particular programme was decided on;
· A detailed account of each of the techniques used.  For standard exploration techniques a brief description of the methodology used is adequate, but where a new technique or a novel approach was used, an explanation of that technique or approach should be included;
· All results, both raw and interpreted data, should be included, either in the body of the report or as an appendix/appendices, in digital format wherever possible;

· Conclusions reached;
· Proposals for further work, if any.

· All maps submitted must show the following:

· Topographical/geographical information, including a bar scale in metric units;
· Prospecting Licence boundaries and PL numbers;
· For any interpretative maps e.g. geological maps, the name(s) of the person(s) responsible for the interpretation should be clearly written on the map;
· Every map, plan or section should include information on the company or person responsible for the document, whether Licensee or consultant;
· Maps should be submitted on a scale of 1:25,000 unless this is clearly inappropriate.  If a different scale is used for the principal map, there should also be a summary or index map at a 1:25,000 scale showing the highlights of the results;
· All maps should show clearly the date of compilation and/or revision, together with the name(s) of the person(s) responsible for same.

· Information obtained from diamond drilling is particularly valuable and reports on diamond drilling must include the following:
· a six‑inch (1:10,560) location map with the drill site and the relevant drill hole number clearly marked;
· a completed log for each hole to include:
· hole number;
· National Grid Reference for hole location (to nearest 10 metres);
· ground elevation at hole collar;
· core diameter;
· drilling method;
· details of ground conditions especially cavernous ground, and 
· whether flowing artesian water was encountered.

For inclined boreholes, the inclination and drilling direction should be stated and plotted on base maps;

· The log should also include:
· Both a descriptive and illustrative account of all lithologies encountered, including overburden type(s);
· Details of all minerals of economic significance encountered, including quantities;

· Information, including reference numbers on samples (including part‑core) removed for analysis, assay or further investigation, cross‑referenced to submitted analysis for which expenditure is claimed, and

· An explanatory legend for symbols used;



· Location of core i.e. where the core is stored.  It should be noted that under no circumstances should the core be disposed of before approval in writing is obtained from an Inspector from the Exploration and Mining Division.

· The Work Report should also include copies of all Consultants' reports.

· Finally, it should be remembered that on surrender of a Licence or after the Work Report is six years old, whichever is the sooner, all Work Reports are made publicly available.  They can be currently examined at the Geological Survey of Ireland, Beggar's Bush, Haddington Road, Dublin 4, and also at the Exploration and Mining Division for data released after 1 January 2000.  If a Licensee feels that certain information should remain confidential, even after surrender of the Licence (e.g. in respect of a novel exploration technique), such information should be supplied separately to the main Work Report.  If, in the opinion of the Minister, there is just cause for continuing to treat such information as confidential, then only the main Work Report will be released for public inspection.  The Minister will review the status of such confidential material regularly and may, at his discretion, either continue to treat such information as confidential or may make it publicly available.
 

Other non mineral activities

Corporate Governance of Ordnance Survey of Ireland (OSi)

The OSi was established as a commercial State-sponsored Body body on 4 March 2002 under the Ordnance Survey Ireland Act 2001.On establishment, the responsible Minister was the Minister for Finance.  However under section 25 of the Markets in Financial Instruments and Miscellaneous Provisions Act, 2007 responsibility for OSi was transferred to the Minister for Communications, Energy and Natural Resources from 1 January 2008

The Corporate Governance of OSi is dealt with by the Department of Communications, Energy and Natural Resources, Exploration and Mining Division (EMD), Beggar's Bush, Haddington Road, Dublin 4.

Information on the OSi can be obtained directly from them or from their website at www.osi.ie. 

Geothermal Energy 

The development of the geothermal industry in Ireland is currently unregulated.  However, legislation is being prepared in this regard by the Department of Communications, Energy and Natural Resources, Exploration and Mining Division (EMD), Beggar's Bush, Haddington Road, Dublin 4.

Officials have begun work as a priority on the drafting of Heads of a Bill in relation to geothermal energy.  It is expected to have draft Heads for consideration in early 2010.

While there are broad similarities between geothermal energy and minerals in terms of development requirements, it is intended at this juncture (October 2009) to keep the geothermal energy legislation separate from the proposed Minerals Development Bill.

The Kimberley Process Certification Scheme in Ireland - Administration

What is the Kimberley Process and what does it hope to achieve? 

The Kimberley Process began in May 2000 in Kimberley (South Africa) as Governments, NGOs and industry groups sought a practical way to prevent certain classifications of diamonds from entering the diamond trade. 

The ‘Kimberley Process Certification Scheme’ (KPCS) has been in operation since 2003. It imposes extensive requirements on all participants to certify the origin of all exports of rough diamonds and put in place rigorous domestic controls over diamond production and trade to prevent certain classes of diamonds entering the diamond pipeline. KPCS participants may only trade in rough diamonds with other participants.

The KPCS now has some 50 Participants, including all major diamond producing, trading and processing countries. The European Community (EC), representing the EU as a whole, is a participant in the KPCS. Within the EC, the KPCS is implemented by Council Regulation (EC) 2368 of 2002. The Regulation lays down the procedures and criteria to be followed in the import and export of rough diamonds into and from the EC, and utilises a uniform EC Kimberley Process certificate which is used for all shipments. 


What diamonds are included as part of the Kimberley Process?
All rough diamonds imported or exported must have a Kimberley Certificate


What information should be included in the Kimberley Process certificate?

Each Certificate should bear the title 'Kimberley Process Certificate' and the following statement: 'The rough diamonds in this shipment have been handled in accordance with the provisions of the Kimberley Process.

Certification Scheme for rough diamonds' 

Country of origin for shipment of parcels of unmixed (i.e. from the same) origin

Certificates may be issued in any language, provided that an English translation is incorporated

Unique numbering with the Alpha2 country code, according to ISO 3166-1

Tamper- and forgery-resistant containers

Date of issue

Date of expiry

Issuing authority

Identification of exporter and importer

Carat weight/ mass

Value in US$

Number of parcels in shipment

Relevant Harmonised Commodity Description and coding System

Validation of Certificate by the Exporting Authority


What happens once a shipment of diamonds arrives into Ireland? 
Once the shipment of diamonds arrives, the original Kimberley Certificate is sent to the Government Diamond Office in London. (Note: the Government Diamond Office (GDO) in the UK has been nominated as the Competent Community Authority for Ireland). 

The GDO logs the certificate - recording all the primary details - and the import confirmation part of the certificate to the exporting country, along with an e-mail confirmation. The importer is sent a certified copy of the original Certificate for their records. The original certificate is then filed under the relevant importing company's name.


Kimberley Process Certification Scheme (KPCS) in Ireland - Legislation

The existing domestic regime for the prevention of trade in certain classes of diamonds as specified in Council Regulation (EC) Regulation No. 2368/2002, is transposed by Statutory Instrument (S.I.) No. 878 of 2005

Petroleum Affairs Division
Authorisations for Petroleum Exploration and Production
Entitlement

Authorisations for Petroleum Exploration and Production activities offshore Ireland are granted by the Minister in accordance with the provisions of the Licensing Terms for Offshore Oil and Gas Exploration, Development and Production, 2007.  Authorisations are granted only to competent companies and activities must be carried out in a purposeful, effective, efficient, safe and environmentally acceptable manner which conforms with good industry practice and has the ultimate objective of achieving optimum recovery of the oil or gas resource.

A:
Description

The authorisations available are as follows:

Petroleum Prospecting Licence: A Petroleum Prospecting Licence is non-exclusive and confers the right to carry out exploration in any area where an Exploration Licence or Petroleum Lease is not in force.  It is valid for a period of up to three years.

Licensing Option: A Licensing Option gives the holder the first right to an Exploration Licence over all or part of the area covered by the Option.

Exploration Licence: A Petroleum Exploration Licence vests in the holder the exclusive right to carry out exploration for petroleum in the licensed area.

There are three types of Exploration Licence - Standard, Deepwater and Frontier:

A Standard Exploration Licence is issued for a period of six years in respect of an area with water depths up to 200 metres.

A Deepwater Exploration Licence is issued for a period of nine years in respect of areas in which the water depth exceeds 200 metres.

A Frontier Exploration Licence is issued in respect of an area with special difficulties related to physical environment, geology or technology where such area is specified and announced by the Minister as a "Frontier Area".  This licence is valid for a period of not less than 12 years, comprising a maximum of four phases.

Lease Undertaking: A Lease Undertaking is an authorisation over an area of a hydrocarbon discovery which is not commercial but which the Licensee considers may become commercial.

Petroleum Lease: This vests in the lessee the exclusive right to produce petroleum in the leased area.  This lease is valid while petroleum is being produced.

Reserved Area Licence:  This authorisation may be granted to the holder of a Petroleum Lease over an area surrounding the leased area.

These authorisations may be sought either under a "Licensing Round" system, where applications for one area are considered together, or under an "open door" system, where, for certain areas, an application will be considered on its own.

B:
Legislation

Petroleum exploration is provided for in the following legislation:

· Petroleum and Other Minerals Development Act, 1960.

· Continental Shelf Act, 1968.

· Energy (Miscellaneous Provisions) Act, 1995.

The various licences are issued under the Petroleum and Other Minerals Development Act, 1960 as follows:

A Petroleum Prospecting Licence is issued under Section 9(1) of the Act;

A Licensing Option is issued under Section 7(1) of the Act;

An Exploration Licence is issued under Section 8(1) of the Act;

A Lease Undertaking is issued under Section 10(1) of the Act;

A Petroleum Lease is issued under Section 13(1) of the Act; and

A Reserved Area Licence is issued under Section 19(1) of the Act.

C:
Eligibility
Applications for any authorisation are accepted from corporate entities incorporated under Irish law or from foreign companies whose business involves petroleum prospecting, exploration or production activities.

In considering an application the following criteria are taken into account

· the work programme proposed by the applicant

· the technical competence and offshore experience of the applicant

· the financial resources available to the applicant

· where relevant, previous performance by the applicant under any authorisation to which the applicant has been a party.

D:
Information to be supplied by applicant
(i)
Information on applicant to be supplied with application
(1)
This includes:

· name, address and nationality of the applicant including information as to the identity of the person who will serve as liaison with the Irish authorities;

· copy of the charter or constitution of the applicant;

· information concerning the applicant's place of registration, its principal place of business, its board of directors, the domicile and nationality of board members, its share capital and shareholdings;

· information as to the form of the organisation, including, where relevant, information concerning the relationship with its parent company and other integrated corporate structures that may be involved, its technical resources, its petroleum production, refining and marketing capacities and its own petroleum requirements;

· where required, further details as to the financial structure of the applicant and its parent company including the annual reports for the last three years together with copies of the balance sheets and the profit and loss accounts for the same period, as well as information as to the manner in which exploration and development activities are to be financed and performance guaranteed;

· in the case of an application for an Exploration Licence, Reserved Area Licence or Petroleum Lease, confirmation that the applicant is chargeable, in accordance with the laws of Ireland, to tax in respect of profits, income and capital gains arising from, or connected with, operations conducted in the offshore area to which the authorisation applies;

· information concerning the applicant's previous experience in exploration for and exploitation of petroleum;

· information concerning any authorisation previously issued by the Minister to the applicant or to which the applicant was a party;

· statement detailing the applicant's policy towards the safety, health and welfare of the workforce; and

· statement detailing the applicant's policy towards the environment.

(2)
Additional information may be sought by the Minister following the receipt of 
applications.

(ii)
Information on work programme to accompany application
(1)
This includes:

· statement describing the area(s) to which the application applies;

· information as to the geological, geophysical and other data upon which the application is based, accompanied by a comprehensive technical assessment of this data;

· full and detailed description of the work programme which the applicant proposes to carry out; in the case of an application for an Exploration Licence or Reserved Area Licence, the information to be provided will be consistent with the phased nature of the Licence and shall in any event include a detailed description of the programme proposed for the first phase of the Licence; and

· statement as to the applicant's organisational and operational structures for effecting the proposed work programme.

(2)
Additional information may be sought by the Minister following the receipt of the above information.

E:
Administration
All applications are dealt with by the Department of Communications, Energy and Natural Resources, Petroleum Affairs Division, 29-31 Adelaide Road, Dublin 2.

Processing the application
Petroleum Prospecting Licence (PPL)
The following stages show the processing of a PPL.

· Receipt of application is acknowledged.  If further information is required or application fee has not been included, this is referred to in the letter. 

· Application is assessed and a submission is sent to the Minister (through the PO, and Assistant Secretary) recommending approval or rejection

· If approved by the Minister, an advertisement is prepared in English and Irish for insertion in one of the national newspapers. 

· During the 21 day interval the licence is prepared in readiness for issue.

· 21 days after the date of publication of the advertisements, the PPL is issued. Two copies of the prepared licence are sent to the prospective licensee for signing and sealing.  In the covering letter remittance of first year's rental is requested.  A copy of the Rules and Procedures and an authenticated copy of the Licensing Terms are enclosed with the licence.  

· When Licenses have been returned signed and sealed they are signed by the Principal Officer and sealed on behalf of the Minister.

· One copy of the Licence is sent to the Licensee.  The second copy is retained in the division.

· The Licences are not registered in the Registry of Deeds.

· Notice of approval is not published in Iris Oifigiuil or other publication.

Licensing Option:
On receipt of an application in relation to applying for an option:

· Receipt of application is acknowledged.  If further information is required or application fee has not been included, this is referred to in the letter. 

· On completion the application is filed and sent to Technical Section for its views on whether an Option should be granted.

· On return of file from Technical Section ( and, in some cases, following a meeting with the applicant) a submission is drawn up and sent to the Minister recommending approval or rejection.  

· On return of submission, a letter is drafted for the signature of the Principal Officer. 
On return of file from Principal Officer a checking procedure is set up to ensure that a countersigned copy of the option letter is received within one month.

· A fee per square kilometre of the Option area per annum is payable on issue of the Licensing Option and thereafter on the anniversary date of the issue of the Licensing Option.  

· Options are not registered in the Registry of Deeds.

· Notice of approval is not published in Iris Oifigiuil or other publication.

Note: Under Section 13(b) of the Licensing Terms an Option holder must hold a Petroleum Prospecting Licence.

Exploration Licence:

The following are the stages in processing an Exploration Licence application:

· Receipt of application is acknowledged.  If further information is required or application fee has not been included, this is referred to in the letter. 

· On receipt, the application is filed and sent to Technical Section requesting their observations as to whether a Licence should be granted.

· On return of file from Technical Section ( and, in some cases, following a meeting with the applicant) a submission is drawn up and sent to the Minister recommending approval or rejection.  

· If approved by the Minister, a Licence document is prepared.  The prospective licensee is sent the two copies of the prepared licence for signing and sealing.  An authenticated copy of the Licensing Terms for each Licensee and a copy of the Rules and Procedures manual are enclosed.  File is sent to the Principal Officer to sign .

· When Licences have been returned signed and sealed they are submitted to the   Principal Officer for signing and sealing on behalf of the Minister.

· One copy of the Licence is set to the Licensee.  The second copy is retained in PAD. 

· Fees for the three categories of Exploration Licence (Frontier, Deepwater and Standard) are set out in the Licensing Terms for Offshore Oil and Gas Exploration, Development & Production 2007 and are adjusted each year in line with the Consumer Price Index (CPI).

· Exploration Licences are not registered in the Registry of Deeds.

· Notice of approval is not published in Iris Oifigiuil or other publication.

Lease Undertaking:
The following are the steps in processing an application for a Lease Undertaking:

· Receipt of application is acknowledged.  If further information is required or application fee has not been included, this is referred to in the letter. 

· On completion the application is filed and sent to Technical Section for its views on whether an Option should be granted.

· On return of file from Technical Section ( and, in some cases, following a meeting with the applicant) a submission is drawn up and sent to the Minister recommending approval or rejection.  

· On return of submission, a letter is drafted for the signature of the Principal Officer. 
On return of file from Principal Officer a checking procedure is set up to ensure that a countersigned copy of the option letter is received within one month.

· An annual fee per square kilometre of the area held under the Lease Undertaking is payable on issue of the Lease Undertaking and thereafter on the anniversary date of the issue of the Lease Undertaking.  This fee is increased each year and is also adjusted in line with CPI.

· Lease Undertakings are not registered in the Registry of Deeds.

· Notice of approval is not published in Iris Oifigiuil or other publication.

Note:  Under Section 26(e) of the Licensing Terms a Lease Undertaking holder must hold a Petroleum Prospecting Licence.

Petroleum Lease:
When a commercial discovery is established it is the duty of the authorisation holder to so notify the Minister and apply forthwith for a Petroleum Lease with a view to its development.

The Petroleum Affairs Division of the Department processes an application for a Petroleum Lease
Information to be supplied by the Applicant

· the outline development plan, 

· financial and marketing plans for the exploitation of the discovery based on the applicant's considered likely production profile. 

· An outline statement of the likely effects of the proposed development on the environment  *

When a Petroleum Lease is applied for, the application is examined from a technical, environmental and safety aspect in Petroleum Affairs Division.  Where appropriate, it is referred to relevant agencies.  Additional information may be required to enable further consideration to proceed fully.  The Minister, having satisfied himself by reference to the likely production profile and the applicants outline Development Plan, financial and marketing plans that a commercial discovery has been made, it is the duty of the Minister to grant that application.  The terms of the lease are then negotiated with the company.  

The Petroleum Lease will be in respect of an area determined by the Minister as covering the area of the petroleum field coming within the authorisation area.

Annual rental fees in respect of the leased area are payable.A Lease is not registered in the Registry of Deeds. Notice of approval of a Lease is not published in the Iris Oifigiuil or any other publication.

Plan of Development Approval

Within 1 year of the date of issue of a Petroleum Lease the lessee will be required to submit to the Minister for his approval, a detailed Plan of Development, in a format specified by the Minister but including a detailed production profile for the life of the field.  The Plan of Development must be accompanied by a statement on the likely effects on the environment known as an Environmental Impact Statement (EIS).  The information to be contained in an EIS is as outlined in Article 25 Second Schedule of SI No 93 of 1999.  Under Section 5(b) of S.I. 349 of 1989 the Minister may require an applicant who has submitted an EIS to furnish him with such further information as he may specify in relation to effects on the environment of the proposed working.  In accordance with 12(b)(a) of SI 93 of 1999, where an Environmental Impact Statement has been submitted to the Minister, he shall have regard to the statement, to any submission or observations made to him during the prescribed period in relation to the effect on the environment of the proposed working of petroleum.

Processing of Plan of Development

An examination of the application, which consists of a Plan of Development together with the EIS, is carried out in the Petroleum Affairs Division on the financial, economic, safety, etc aspects of the proposal. The Department’s petroleum experts examine the technical aspects of the proposed development. The EIS is examined with the assistance of environmental experts to establish whether or not the proposed development will have a significant effect on the environment. The Plan of Development accompanied by the EIS are circulated in-house to relevant sections that may be impacted upon by the proposal as well as other relevant Government Department’s and Agencies for their consideration.

Where an EIS has been submitted to the Minister, the applicant shall as soon as may be, publish such submission in at least one daily newspaper published in the State.  Copies of the EIS shall be available for purchase by interested persons for a fee not exceeding the reasonable cost of making a copy.

The applicant shall, as soon as may be, after submitting an EIS to the Minister furnish copies of the statement to bodies prescribed in EU Environmental Regulations and shall indicate that submissions or observations may be made to the Minister during the prescribed period in relation to the effects on the environment of the proposed development.  One month is allowed to the public to make these submissions or observations.  

Any observations/submissions received are referred to the applicant for comment.  The applicant must address all observations raised.   All submission/observations are then referred to the Departments specialists for examination.

 Following examination of the application from the technical, environmental, financial, safety etc aspects, a submission is forwarded to the Minister.   The submission will recommend whether or not to approve the Plan of Development and if so, under what conditions.  The Minister then makes a decision on the application.

Applicants are advised of the Minister’s decision.  Where the Minister grants a Plan of Development , the approval letter informing the applicant sets out the terms under which approval is granted and the conditions attaching thereto.

Where an EIS has been submitted with a Plan of Development a notice of the decision of the Minister is published in the daily newspapers( a local newspaper and in the Irish Oifigiuil.

Petroleum Developments requiring an EIS

In accordance with Article 24, First Schedule Part 1 (Paragraph 14 and 16) Part II Paragraph 2(g)(h), Paragraph 10 (i)(1) and (11) of SI no 93 of 1999 the following developments require an EIS to be submitted with a Plan of Development.  

Gas Extraction

· All onshore extraction of natural gas

· Offshore extraction of natural gas within 10 kilometres of shoreline

· Extraction of natural gas for commercial purposes where the amount exceeds 500,000m³ per day.

Oil Extraction

All extractions

· Pipelines (Upstream)

· Pipelines for the transport of gas, oil chemical with a diameter of more than 800mm and a length of more than 40km

· Oil pipelines and associate installations other than those above where the length of new pipeline would exceed 40 km.

· Gas pipelines and associated installations other than those above where the design pressure would exceed 16 bar and the length of new pipelines would exceed 40 km.

Note: upstream pipeline means any pipeline from a gas/oil field to a processing plant or terminal or final coastal landing terminal.

Reserved Area Licence:
· Provided the applicant has observed and performed the obligations required under the Petroleum Lease, the Minister may grant a Reserved Area Licence on terms and conditions identical to those applicable in respect of an Exploration Licence.

· A Reserved Area Licence vests in the licensee the same rights in respect of the area as if it were an Exploration Licence.

· Each Reserved Area Licence is granted subject to the payment of an annual rental fee identical to that for the appropriate Exploration Licence.

· Reserved Area Licences are not registered in the Registry of Deeds.

· Notice of approval is not published in Iris Oifigiuil or other publication.

· An application for a Reserved Area Licence is processed in the same way as an application for a Petroleum Exploration Licence.

Procedures in place following approval
Payment:
All payments are paid to the Department of Communications, Energy and Natural Resources.  Application fees are paid at the time of the application and rental fees annually, in advance.

Duration of payment:
Payment will cease if the authorisation is relinquished, but refunds cannot be made for the balance of the period in which the authorisation is relinquished.

Conditions:
The conditions applying to authorisations issued by the Minister are as follows.

For a Petroleum Prospecting Licence;
That the licensee will carry out with due diligence any scheme or work programme to be agreed with the Minister and the licensee.  There are no other stringent conditions.

For a Licensing Option; The licensee will

· perform a work programme which shall be appropriate to the area concerned and which shall be agreed with the Minister

· hold a Petroleum Prospecting Licence during the full period of the Licensing Option.

For an Exploration Licence;

1.
Standard
· during the first three years of the Licence the licensee undertakes, in respect of the area covered by the Licence, an exploration programme which is agreed with the Minister before the issue of the Licence but must involve the drilling of one exploration well

· before the end of the third year of the Licence, a further work programme for the remaining period of the Licence is proposed by the licensee for the approval of the Minister.

2.
Deepwater
· same as condition (a) for Standard Licence

· before the end of the third year of the Licence a further work programme for the fourth, fifth and sixth years of the Licence is proposed by the licensee for the approval of the Minister

· before the end of the sixth year of the Licence, a further work programme for the remaining period of the Licence is proposed by the licensee for the approval of the Minister.

3.
Frontier
· during the first phase of the Licence, the licensee shall undertake, in respect of the area covered by the licence, a work programme which is agreed with the Minister before the issue of the Licence

· before the end of the first phase of the Licence, if the licensee wishes the Licence to continue in force, a work programme for the second phase of the Licence, which shall include the drilling of one exploration well, is proposed by the licensee for the approval of the Minister

· before the end of any subsequent phase of the Licence, a work programme for the succeeding phase of the Licence is proposed by the licensee for the approval of the Minister.

For a Lease Undertaking:
· no later than a specified date before the *Effective Date, the holder of a Lease Undertaking will have established their discovery as being commercial and will have so notified the Minister

· having established the discovery to be commercial, the holder of a Lease Undertaking, no later than a specified date before the Effective Date, applies to the Minister for a Petroleum Lease

· the holder of a Lease Undertaking shall use best endeavours to establish commerciality

· an annual report, in a format to be agreed with the Minister, is presented to the Minister giving the results of efforts to establish commerciality

· a Petroleum Prospecting Licence must be held during the full period of the Lease Undertaking.

*Where the Minister undertakes to grant a Petroleum Lease, the Effective Date of the Petroleum Lease shall be:-

(a)
in the case of a gas discovery


----  on a date which is six years from the date of expiry/relinquishment of the Exploration Licence, or


----  on an earlier date,

whichever date the applicant may choose:

(b)
in the case of an oil discovery


----  on a date which is four years from the date of expiry/relinquishment of the Exploration Licence, or


----  on an earlier date,

whichever date the applicant may choose.

For a Petroleum Lease:
· operations within a leased area are not permissible unless the Minister has granted prior written approval

· the lessee is required to commence production within such period as may be specified by the Minister in the approval of the Plan of Development

· during the period of a Petroleum Lease, no material deviation from the approved plan of development shall take place without the Minister's prior approval to a revised Plan of development

· a detailed Plan of Development, and any subsequent revised Plan of Development, includes information on the design, siting, construction, establishment, operation, abandonment and removal of any facilities for the production, processing, storage or shipment (by tanker, pipeline or otherwise) of petroleum produced under the Petroleum Lease

For a Reserved Area Licence:

The same conditions apply to a Reserved Area Licence as apply to an Exploration Licence.

Certificates:
(a) Annual Reports: For each full or part calendar year in respect of which an authorisation is valid, the Operator* shall submit to PAD, on each year a report as set out in Appendix II
(b)
PAD shall be notified immediately when a decision in principle is taken to undertake a

petroleum related survey or drill a well together with the proposed location.

* In a case where a group of companies is involved in a Licence, one company will act as Operator of the Licence and will liaise with the PAD on behalf of the group.

Suspension/Disqualification:
Authorisations may be revoked on any of the following grounds:

· failure to pay monies due as a condition of the authorisation within thirty days of the date same shall become payable
· any substantial breach or non-observance of any requirement imposed by law or of a direction given by the Minister or other appropriate Minister or of a condition set out in the terms of the authorisation

· where, in respect of the application for the relevant authorisation, significant information shall have been withheld from the Minister or significant information furnished to the Minister shall have been false

· an alteration to the charter or constitution of the authorisation holder or a material change in the technical competence of the authorisation holder or the making by the authorisation holder of any arrangement or composition with its creditors which, in the Minister's view, is such as is likely to impair the capability of the authorisation holder to fully discharge the obligations arising under the authorisation

· where the authorisation holder ceases to be chargeable, in accordance with the laws of Ireland, to tax in respect of profits, income or capital gains arising from, or connected with, operations conducted in the offshore area to which the authorisation applies

· in the case of a Petroleum Lease, failure by the lessee to submit a plan of development acceptable to the Minister within time limits specified in the Lease, or

· the appointment of a receiver or any liquidator whether compulsory or voluntary (other than a voluntary liquidation merely for reconstruction of which the Minister will have had notice and shall have approved).

The Minister may revoke an authorisation in the circumstances above provided, however, that thirty days notice of the Minister's intention to act on the grounds referred to shall be given and that the reasons for the Minister's intention to revoke the authorisation shall be specified.  The revocation shall be effective at the end of the period of notice unless the situation which has given rise to the Minister's intention to revoke the authorisation has been resolved to the Minister's satisfaction.

On revocation:

(a) all rights and powers exercisable by the holder of the relevant authorisation shall cease and determine but without prejudice to any obligation or liability arising under Irish law or by the provisions of the relevant authorization

(b) any monies paid to the Minister under the terms of the relevant authorisation shall not be repaid

If by reasons of force majeure the performance and observance of any condition on the part of the authorisation holder (other than an obligation to make payments of money) shall be delayed, the period of such delay shall be added to the period provided by the relevant authorisation for the performance and observance of that condition and meantime the holder shall not be treated as in breach of such condition.  The expression "force majeure" means act of God, strikes, lock-outs, acts of public enemy, wars, blockades, arrest and restraints of government and people, civil disturbance and the like causes of which are not within the control of the authorisation holder, provided always that the authorisation holder shall take proper and necessary steps to perform and observe the condition at the first opportunity on the cessation of the circumstances which brought about the delay.

Access to Technical Information/Data
In order to promote and assist effective petroleum exploration, the Petroleum Affairs Division (PAD) of the Department of Communications, Energy and Natural Resources makes available to bona fide exploration companies, researchers and consultants / contractors a range of technical data and information relating to both offshore and onshore Ireland, as soon as the confidentiality period has expired.  The types of information include Well Data, Geophysical Data, Technical Studies and data acquired under Ireland’s joint Government – Industry research programme, the Petroleum Infrastructure Programme (PIP).

1.
Access to Well Data
A wide range of well data (basic and enhanced) is made available in various formats as follows, through IHS, the PAD’s Data Agent for well and seismic data.

Basic Well Data

· Well Reports (scanned images, microfiche and hard copy)

· Well logs (scanned images, microfiche and hard copy – paper/film)

· Enhanced Well Data

· Digital Well Logs (composited and uncomposited log runs in LIS/LAS formats)

· Digital Well Attributes Database

· Geoseismic Displays

· For further information and current prices contact:
IHS Inc.

Enterprise House
Cirencester Road
Ilsom
Tetbury
Gloucestershire
GL8 8RX
UK

Tel:+44 (0)1666 501822

Fax +44 (0)1666 501280

Web: http://energy.ihs.com/Products/Data-Ireland/index.htm 

Attention:
Richard Longhurst
Email: releaseddata@ihs.com
In addition, access to well samples that are held in the PAD’s Sample Store may be granted where the PAD considers it justified.  The Sample Store contains mostly rock samples (cuttings and cores) but limited quantities of other types of sample such as produced fluids and analytical preparations are also held.  The sample types held by the PAD are as follows:

· Washed and Dried Cuttings

· Unwashed Cuttings

· Conventional Cores

· Sidewall Cores (limited numbers)

· Oil and Water Samples (limited samples)

· Slides, Concentrates etc. (limited numbers)

· Seabed Samples

· Shallow Boreholes Samples

For further information on sample access contact michael.hanrahan@dcenr.gov.ie 

2.
Access to Geophysical Data

Seismic Data
A large volume of released seismic data is available.  The types and format of available data are as follows:

· Processed Digital Seismic Data (SEG-Y format)

· Processed Seismic Sections (paper / film)

· Shot Point Location Maps (hard copy - paper/film; digital – raster image, PDF, GIS formats)

· Digital Navigation Data (UKOOA format)

For further details and current prices contact IHS at the above address.

Gravity and Magnetic Data
Released gravity and magnetic data are available in digital form from ARKeX Ltd.  For further details and current prices contact:

ARKeX Ltd

1 Mercers Manor Barns

Sherington

Newport Pagnell

MK16 9PU

UK

Tel: +44 (0)1908 613960

Fax: +44 (0)1908 518355

Web: www.arkex.com 

Attention: Matthew Croft

Email: matthew.croft@arkex.com
Information on all available Well and Geophysical Data can be accessed on the PAD’s online database, IPAS (Integrated Petroleum Affairs System) at www.pad.ie.  Irish petroleum E&P related spatial data can be downloaded from the PAD’s spatial data page, also at www.pad.ie. 

3.
Access to Technical Studies
A range of technical reports / studies prepared or commissioned by the PAD or the industry is available.  Access to studies involving wells will be granted where a company can demonstrate entitlement by virtue of having purchased or traded the relevant well(s).  Categories covered are as follows:

· Regional Interpretation

· Biostratigraphy

· Petrography

· Sedimentology

· Diagenesis

· Chemistry

· Engineering / Development

For further details and current prices contact:

Petroleum Affairs Division,

Department of Communications Energy and Natural Resources,

29-31 Adelaide Road,

Dublin 2

Ireland

Tel: +353 1 6782000

Fax: +353 1 6782619

Attention: Michael Hanrahan

Email: michael.hanrahan@dcenr.gov.ie 
4.
Access to Petroleum Infrastructure Programme (PIP) Data

A large amount of data has been acquired / generated under the Petroleum Infrastructure Programme – Ireland’s joint Government - Industry research programme setup by the PAD in 1997.  The existing database covers the areas of:

· Geology & Geophysics

· Geotechnical

· Environment

· Engineering

· Metocean

All released PIP data as well as information on PIP projects and cruises can be accessed on the PIP website www.pip.ie.

For information on accessing PIP data please contact:

PIP Secretariat

7 Dundrum Business Park

Windy Arbour

Dundrum

Dublin 14

Tel: +353 1 2964667

Fax: +353 1 2964676

Web: www.pip.ie 

Attention: Mr. Nick O’Neill

Email: noneill@slrconsulting.com 

Surrender of Acreage
1.
Standard Exploration Licence:
· At the end of the first phase (usually the end of the third year), the licensee shall surrender 50% of the licensed area.

2.
Deepwater Exploration Licence:
· At the end of the first phase (usually the end of the third year) of the Licence, the Licensee shall surrender 50% of the licensed area.

· At the end of the second phase (usually the end of the sixth year) of the Licence, the licensee shall surrender 50% of the acreage then held.

· At the end of the second phase of the Licence, the Licence shall be surrendered if a second exploration well has not been commenced by that date.

3.
Frontier Exploration Licence:

· At the end of the first phase of the Licence, the Licensee shall surrender 25% of the licensed area.

· At the end of the second phase of the Licence, the licensee shall surrender 50% of the acreage then held.

· For licences with four phases, at the end of the third phase of the Licence, the Licence shall be surrendered if a second exploration well has not been commenced by that date.


Form of Annual report
(i) In respect of the previous twelve month period, a summary annual report of all technical and administrative activities carried out under the authorisation.
(ii) In respect of the next twelve month period, a statement of proposed exploration operations, including general particulars of any wells to be drilled and service bases to be used; any exploration surveys and special studies to be undertaken.
(iii) In respect of each party to the authorisation, the latest Annual Report and Financial Statement
Section 16: Oil Supply, Oil, Gas, Grid and Peat Corporate Division

Section 16: Rules and Procedures 

(1) Corporate Governance, Energy State Companies

Corporate Governance generally

Energy State Companies are obliged to comply with, the provisions of the Code of Practice for the Governance of State Bodies.

Legislation

Energy State Companies are obliged to comply with the provisions of legislation underpinning their establishment and development. Provisions in relation to borrowings, borrowing limits, acquisitions, pensions,  ESOP, establishment of subsidiaries etc stipulate the requirement of the approval of the Minister for Communications, Energy and Natural Resources with the consent of the Minister for Finance.

In addition, the governance of Energy State Companies must have regard for relevant EU legislation and international agreements.

(2) 
Oil Supply

The National Oil Reserves Agency (NORA) levy 

As a member of the International Energy Agency (IEA) Ireland is obliged to maintain emergency oil stocks equivalent to at least 90 days of net imports in the previous year. The EU imposes similar obligations based on 90 days of previous year’s consumption.

In 1995, the National Oil Reserves Agency (NORA) was established as the agent of the Minister for Communications, Energy and Natural Resources with responsibility for arranging for the holding of national strategic oil stocks at a level determined at least annually by the Minister. Such stocks may be held directly by NORA itself or on its behalf by third parties in Ireland and / or other EU Member States.

As the national stockholding agency NORA bears the costs of purchasing, renting, financing and holding strategic oil stocks. NORA is funded entirely by way of a levy of 2 cents per litre imposed on oil sales/usage by oil companies and oil consumer companies. 

Liability to pay the NORA levy

The levy is paid by oil companies to NORA. For the purposes of the levy “an oil company” means, with respect to any month, a company that in any of the preceding twelve months imported into the State or purchased from Ireland’s only oil refinery at Whitegate, total quantities of not less than two tonnes of petroleum oils for own consumption or resale in the State. 

“An oil consumer” is defined as any person other than an oil company, who, in any of the preceding twelve months, purchased not less than 1,000 tonnes of petroleum oils for own consumption in the State. 

Calculation of Oil Companies NORA levy obligations

Information relating to oil products provided on a monthly basis by oil companies/oil consumers under the “Levy Return” provides the basis for the levy calculation by the Department. Statistical returns are provided by the companies/consumers detailing stocks held at the beginning and at the end of each month. 

Details are also provided of the types of fuel, quantities imported and exported, wholesale sales and purchases, and retail sales and own consumption, together with details of any quantities used for marine or aviation purposes. The monthly levy due to NORA by each company /consumer is calculated by the Department on the basis of a company’s retail sales plus own consumption, less sales to other oil companies, less disposals of fuel for marine or aviation purposes.  

Having calculated the levy, the Department advises NORA of the amounts due by each company. NORA then invoices the companies / consumers directly for the monies owed. 

Exemption from the NORA levy

· Oil used as aviation fuel is exempt from the NORA levy. Although jet kerosene is subject to the 90 day requirement, the Chicago Convention (1944) and EU legislation on taxation of mineral oils precludes Member States from imposing excise duties and other charges on commercial aircraft fuel. 

· Oil used as marine fuel is also exempt as EU legislation on the 90 day requirement specifically excludes “marine bunkers” from the scope of the compulsory stockholding system. 

· An oil consumer company having closing stocks in excess of 55 days of its fuel requirements at the end of a month (based on previous year’s consumption) is exempt from the levy payment. 

Audits

In addition to validating data, regular audits are carried out by the Department to ensure compliance with the NORA levy. The audits are carried out under the European Communities (Minimum Stocks of Petroleum Oils) Regulations 1995, which provides for the inspection by authorised officers of premises, tanks and storage facilities together with records relating to sales or consumption of products
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